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1. Name of applicant (group, organisation, individual)  


     

2. Main contact (for this application) 
      Name






Position held in group (if applicable)
     
     
         Phone (day)






Email address
     
     
       Physical address

     
3.   Bank Account Details  -  Attach a copy of your deposit slip when emailing your application.


4.    Name of project    
     
If there is not sufficient room for your answers to questions 5 to7, please provide your answers as separate, clearly labelled attachments.
5.     Idea:  Write a maximum of 500 words to describe the project, its aims and how it matches the criteria and objectives for the Creative Industries Support Fund. Provide material that is in support of your application, for example a copy of a lease agreement. Clearly label support material.
6.     Process: Write a maximum of 500 words to outline how the project will be carried out. Include information regarding timeframes for the project and how the success of the project will be measured.

7.     People: Provide brief biographies of key individuals and organisations involved in the development and implementation of this project.
8.     Letters of Recommendation: Provide TWO signed letters of recommendation from noted and experienced members of the Creative Sector, commenting specifically on the project. These should be attached as separate documents and clearly labelled.


9.     Project Costs: Using the budget template, itemise the full cost of the project. Clearly identify the amount required of the Creative Industries Support Fund and what aspect this funding will be allocated to if the application is successful. Exclude GST and interest from your budget.
· Detail any, sponsorship, in-kind support (eg. volunteer hours), and other funds. Specify if these are confirmed or unconfirmed and what aspects of project costs those funds are intended to cover.

· Make allowances for appropriate insurances. Refer to the funding agreement template.

· If your application is successful, you will be expected to lodge an accountability report. This will include a financial report that will detail anticipated expenditure against actual expenditure. Keep receipts as you may be asked to produce these.
· Contact us if your are applying for over $15,000, as more detailed information will be required. Email centralcityrecovery@ccc.govt.nz
Applications are more likely to be successful if they can demonstrate that projects are leveraging off other support and have a plan that ensures growth and sustainability of the project. 

Sign the Declaration on page 4.

I/we [Name of person or persons][on behalf of [Name of organisation]]:

please tick 

 FORMCHECKBOX 

declare that the details contained in this application are true and correct to the best of my/our knowledge;

 FORMCHECKBOX 

confirm that I/we am/are the applicant/s, or that I/we have obtained the appropriate authorisations to submit this application and make the relevant acknowledgements, authorisations, declarations and confirmations in full on behalf of the relevant person and/or organisation and any other person and/or organisation noted in this application;

 FORMCHECKBOX 

have read and understood the Christchurch City Council’s (CCC) grant funding agreement template (the Template Agreement);

 FORMCHECKBOX 

acknowledge that CCC:

(a) has the sole discretion to approve or reject applications;

(b) will not enter into any further correspondence for unsuccessful applications; and

(c) will not be liable for any loss caused by any reliance (whether perceived or real) on any unsuccessful application; and

 FORMCHECKBOX 

acknowledge that if my/our application is successful I/we be required to:

(a) enter into a funding agreement with CCC that is in a form substantially the same as the Template Agreement, but that may contain additional terms and conditions if required by CCC;

(b) complete or have in operation the approved project within 4 months of signing the funding agreement;

(c) provide a project report within 6 months of signing the funding agreement;

(d) participate in any audit or review conducted and required by the CCC or any other organisation; and

(e) give positive acknowledgement in respect of the grant from time to time, as outlined in the funding agreement.
Privacy Act 1993

CCC will collect the information provided in this application pursuant to the Privacy Act 1993 (the Act). I/We: 

 FORMCHECKBOX 

acknowledge that:

(a) CCC is collecting this information for the purposes of considering and assessing the eligibility of this application, promotional purposes and conducting its relationship with the applicant (if the application is accepted); and

(b) the information will be held by CCC and any personal information provided by CCC to other agencies will be held by those agencies;
 FORMCHECKBOX 

understand that I/we have rights of access to and correction of the information held by CCC in accordance with the Act; and
 FORMCHECKBOX 

authorise CCC to:

(a) collect any information in relation to this application and the relevant person or organisation from any third party or source;

(b) disclose any information to any third party CCC deems appropriate or is required to by law: 

(c) collect, retain, use and disclose personal information about individuals and organisations who are noted in this application for the purposes described above; and use any information received in respect of the application for promotional purposes.
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SECTION FOUR		DECLARATION





Email your completed application form, with all attachments and supporting material to:


		    	� HYPERLINK "mailto:centralcityrecovery@ccc.govt.nz" ��centralcityrecovery@ccc.govt.nz�     


























SECTION THREE:		BUDGET

















SECTION ONE:		APPLICANT’S DETAILS

















SECTION TWO:		PROJECT DETAILS
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