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Online Services

This guide contains the following information:

Section 1. About lodging building applications via Online Services
Section 2. Tips for speeding up the electronic consent process
Section 3. What your application should contain and how to classify your bookmarks
Section 4. How to use Online Services
Registering for Online Services - as an Individual
Registering for Online Services - as a Company
(0T I =T0 ] (=] VRV UP TP
Applying for a building consent or PIM — Completing an online application
Applying for a building consent to only install a solid fuel heater in a residential dwelling
Sending in additional information after you have submitted your application online

After the Building Consent is granted (Amendment to a granted consent, minor variation, code compliance certificate,
and certificate for public use) ..

Applying for a code compliance certificate — Completing an online application
Applying for a Building Act exemption
Applying for certificate of acceptance
Downloading Application Documents
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Online Services

Section 1. About lodging building applications via Online Services

All building consent applications are processed electronically.

The Christchurch City Council’s Online Services is a web-based service that allows you to complete the building consent and/or PIM application
form and submit the supporting documentation online. You do not need to complete the B-002 Application for Building Consent and/or Project
Information Memorandum form. Refer to the Apply for a building consent or PIM section.

By submitting your application online you avoid the delays and costs of scanning hardcopy documents. Your administration fees will be lower if
your application contains correct documentation and is correctly formatted.

This guide has been prepared to assist you getting it right. Before preparing your application, we remind you to come and talk tous ata pre-
application meeting about what you want to do, and we can advise you on the information you will need to provide for your application. To
arrange a pre-application meeting call our Customer Services Team on (03) 941 8999.

Building applications can be complex. We recommend that you engage a professional to help with design work, drawings, specifications and
other supporting documentation. The Council, as a Building Consent Authority, can provide you with information on when you will require
building consent and how to apply.

For all new applications for PIM and/or building consent you need to complete the application form online and attach the information that is
relevant to your building project, such as:

« completed relevant application checksheet(s)

« acertificate of title

* owner/agent confirmation letter

= anyissued PIMs and/or resource consents

e plans

= specifications and supporting documents.

Once you have gathered all the necessary information you can lodge your application with Council by completing it electronically through
Online Services. The combined size of the files submitted must not exceed 1GB. If the time to complete your application or upload your
documents takes more than 45 minutes the system will time out. On slow internet connections, uploads may time out if you are submitting
large files (over 75MB). If you need to stop midway through completing the application, you can save your information by clicking the Next
button, and access later by selecting Review drafts under Applications.

An application for Building Act exemptions is also completed online, no application form is required, refer to the Applying for a Building Act
exemption section.

An application for aminor variation or certificate of public use will require you to complete and attach the relevant application form. To apply
for an amendment, we encourage you to submit your application using Online Services. Refer to the After the Building Consent is granted
section.

An application for certificate of acceptance also requires you to complete and attach the relevant application form. Refer to the Applying for
certificate of acceptance section.

The first step is to register

You will need to register with us to use Online Services.

Go to onlineservices.ccc.govt.nz and complete the registration form.

Your request for registration will be received by the Council administration team and will be validated within one working day.

Once your details have been validated you will receive a confirmation email, and you can then use Online Services to complete and submit your
application.

Application process

Once submitted via Online Services, your application is received instantly by the Council. You will receive a confirmation email that your
application has been received. An initial check of the submitted documents is performed to ensure that you have supplied the correct
information.

Your application is then taken through a pre-acceptance check. If your application has been accepted, we will contact you to let you know, and
processing will begin. We will contact you if you are required to provide further information to enable us to process your application.

If your application is not accepted, then we will tell you what information is missing, and you will have to resubmit. You can use Online Services
to view all the applications you have submitted. All applications will include a fee for the time spent assessing the application regardless of an
accept or not accept decision.

B-375,LU: 27.11.24,LR: 27.11.24,V21 Page 3 of 78


https://ccc.govt.nz/consents-and-licences/building-consents/before-you-build/pre-application-meetings
https://ccc.govt.nz/consents-and-licences/building-consents/before-you-build/pre-application-meetings
http://onlineservices.ccc.govt.nz/

Online Services

Section 2. Tips for speeding up the electronic consent process

Documents should be submitted in PDF format. If you cannot save as PDF from the software you are using, there are many cheap or free PDF
printing tools that you can download. Try a Google search for “PDF printer”.
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Please ensure you have not locked or password protected your PDF. If there is a lock or password
protection we will not be able to continue the process until you provide an unlocked or non-password
protected version.

For applications for PIM/building consents, amendments, code compliance certificates or Building Act
exemptions: Ensure you ‘tick’ the ‘1/ we accept’ to confirm your submitted application. Online services will
not let you complete the process unless this is ticked as accepted.

For all other applications: Please ensure your application form is signed before submitting it to Council.
An unsigned application form will result in non-acceptance of your application.

Please ensure your PDFs are correctly bookmarked showing the content of the PDF. This speeds up the
process in two ways: administration staff don’t have to correct or add the bookmarks, and when reviewing
the application, the documents are much quicker to find and review.

The preferred format and classification of the bookmarks is shown below in Section 3 - What your
application should contain and how to classify your bookmarks.

Do not use sub-bookmarks as these are not able to be recognised by our system when reviewing your
application and can create processing delays.

When submitting documents, ensure the pages are rotated to the correct orientation, e.g. plan pages are
typically landscape and document pages are portrait.

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment
and filename fields.
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Online Services

Section 3. What your application should contain and how to classify your
bookmarks

1. The Building Consent application documentation should be separated into PDFs as shown below:

.“2 Application checksheet.PDF -}' Structural supporting documents.PDF
m-;’ Plans.PDF JS’ Geo-technical report.PDF
-}' Specmcatlons PDF T Fire design and documentation.PDF
-}' Certificate of Design Work.PDF JS’ Other Supporting Documents.PDF

Note: If your application was previously not accepted you will need to resubmit all the documents again.

2. The PDFs need to have bookmarks showing the content of the PDF.

What is a bookmark? A bookmark creates a link that enables you to name specific pages of your building consent application, the various
plans and specifications. Bookmarks enable us to go directly to the pages that we may want to review, rather than scrolling through each

page.

For more information on creating bookmarks, see the online resources for the software application you are using, for example CAD or
Adobe Acrobat Standard.

3. The following explains what each PDF should contain and how they should be classified using bookmarks:

Examples of PDF bookmark layouts:

If there are different types of plans, for Within each bookmark folder, use a naming
example, Architectural, Structural, and convention so that the number and title of
Electrical, create individual bookmark each follows the number and title of each
folders: plan.

DChecksheet . 5 awings D 01 - Site Plan
D Certificate of Title D 02 - Floor Plan
[ Owner/AgentConfirmation Letter [ 50.00 Cover Page )
7] 03 - Elevations
Sales Agreement [ 51.01 Level 1 &2 Slab Layouts [ 04 - Elevati
Issued PIMS/Resource Consents [] 51.02 Level 1 Roof & Level 3 Slab Details ) : i
[ 51.03 Level 4 Floor Structure [ 05 - Foundation & Drainage
[ 51.04 Level 4 Roof &5 Floor Structure 7] 06 - Framing Plan
[ 51.05 Level S Roof Structure [ 07 - Roof Plan
[ ] 52.01 Long Section [ 08 - Bracing Plan
852-02“‘“;';3‘” [ 09 - Section A-A
52,20 Steel Elevations )
[ 52.21 Steel Elevations (] 10- Section 88

\‘_] LicensedBuilding Practitioners
Specified Systems

[ 52.22 Steel Elevations [ 11 - Details 1

[ 52.23 Steel Elevations (] 12- Detais 2

[ 53.01 Foundation & Block Wall Details [ 13- Details 3

[ 53.02 Foundation & Block Wall Details [ 14 - Details 4

[] 53.03 Foundation & Block Wall Details ] 15- Detais S

gss.mmmm&mwuom (3 16 - Detais 6
5$3.05 Foundation & Block Wall Details

[ 53.06 Foundation & Block Wall Details [ 17 - Window & Door Layout

[ 53.07 Foundation & Block Wall Details [ 18 - Window & Door Schedule

[ 53.08 Foundation & Block Wall Details ] 19 - Electrical Plan

[} 53.09 Foundation & Block Wall Details

[ 53.10 Foundation & Block Wall Details

[ 53.11 Foundation & Block Wall Details

[ 53.12 Foundation & Block Wall Details

[ 53.13 Foundation & Block Wall Details

[ 53.14 Foundation & Block Wall Details

[ 53.15 Foundation & Block Wall Details

[ 53.16 Foundation & Block Wall Details

[ 53.17 Foundation & Block Wall Details

[} 54.01 Steel Frame & Timber Connection Details

[1] 54.02 Steel Frame & Timber Connection Details

[ ] 54.03 Steel Frame & Timber Connection Details
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Online Services

The Application Checksheet

o A completed checksheet relevant to the project:
B-052 Backflow Prevention Device Checksheet
B-054 Swimming and Spa Pools and Associated Fences Checksheet
B-055 Solar Water Heater - Residential Checksheet
B-061 Checksheet — Project Information Memorandum (PIM)
B-062 Single Residential Dwelling and Accessory Building Application Checksheet
B-063 Multi Residential, Industrial or Commercial Buildings Application Checksheet

The Plans

The Plans should contain the following:

Architectural plans

Structural plans (if applicable)
Mechanical plans (if applicable)
Electrical plans (if applicable)
Landscaping plans (if applicable)
Other plans if required.

When submitting plans please make sure they are rotated correctly to the landscape setting.

The Specifications
The Specifications should contain the following:

e A Specification (relevant to the project).

The Certificate of Design Work (residential only)
The Certificate of Design Work:

o Licensed Building Practitioners (LBP) memoranda (where the proposed building work includes restricted building work the application
for building consent must include a Certificate of Design Work from a licensed building practitioner who is licensed to carry out or
supervise design work that is restricted building work or, where an owner-builder exemption applies, provide a Statutory Declaration as
to Owner-Builder Status form).

The Structural supporting documents:
The Structural supporting documents should contain the following:

e Calculations
PS1
o Design features report

The Geo-technical report:

The Geo-technical report (if applicable) should contain the following:

e Geo-technical report
e Any other relevant Geo-technical documents

The Fire design and documentation:

Fire Desigh and documentation (if applicable) should contain the following:

e Fire design
e Any other relevant fire design documents

Other supporting documents:
Other Supporting Documents should or may contain the following:

Supporting Documents (only submit specific information related to the consent and not the whole manual from the product supplier)
Accessible Facilities Upgrade Report (Form B-065) (if applicable).

Specified Systems on Form B-068 or other equivalent (if applicable).

Project information memorandum

Test Certificates (if applicable)

Authorisations from Ecan (applications for or include solid/liquid fuel heating)

A Certificate of Title (if you are providing it)

Any other documentation that don’t fit in the above categories.
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Online Services

Section 4. How to use Online Services

Registering for Online Services - as an Individual

Before you can use Online Services, you must complete the online registration. When your application is received by the Council, we validate
your details, and aim to set you up within one working day. You will receive an email confirmation once your registration has been successfully
processed.

1. Go to http://onlineser vices.ccc.govt.nz Christchurch gl Online Services

City Council v+

Click Register.

Home

2. Fillinall the required details, then click Next (First Name details
and Second names, surname, date Of blrth, and a ™)  The details you provide here will be used for all online cansent services.
Pleas2 note:

user name of your choice).

If we already have your name on record (for example, if you are a ratepayer),

O YOU must l’egiStel‘ in yOUl’ own name as an the name that you entehr heredwilldbbzfeplaced by the details on n‘:‘corﬁ.
. . . . egistral s fidat &fore log i d = his . We lidat
individual —your company cannot register. orfle o tipedintoroy

= If the Council already has your name on record
(for example, if you are a ratepayer), then
those existing details will over-ride whatever User name Rital 3
you enter on this page. For example, if you Sumams or company name Lambert ,
register here as Jo Smith, but the Council
already holds a record for you as Joanne
Smlth, then your Online Services registration Fill in these fields only if you are registering as an individual. Your date of birth is optional, but it helps us to identify you correctly.
will be as Joanne Smith.

For company registration, use the full |egal name. Include your Companies Office number If you know It.

Companies Office number

Full given names Ritz Lambert
Date of birth 25/05/1961 =]
G=D
3. Typeinall of your contact details, then click Next. Cantact detaiks

The details you provide here will be used for all online consent services.
i If we already have your name on record (for example, if you are a ratepayer),
IH, the contact details that you enter here will be replaced by the details on
record.,

If you want to update the details we have on record, please contact the Customer Call Centre.

Email
Email address ritz)ean @test.com
Confirm email address ritz}ean@test.com
Mailing address
Street/PO box 100 Testing Strest
Suburb Avonside
City/town Christchurch
Postcode 8061

Look up your postcode on the New Zealand Post website.

Phone

You must fill inat least one field in this section.

Daytime phone number 03 123 4567

Mabile 027 123 4567

Previous lml

—

B-375,LU: 27.11.24,LR: 27.11.24,V21 Page 7 of 78


http://onlineservices.ccc.govt.nz/

Online Services

4. Read the dlSCIalmer, privacy Statement and By registering on this website, you confirm that:
COpyI’Ight Statement * you are the person identified in the registration information submitted.

e you are authorised to register on and use this website.
« you agree to lodge and accept information electronically via this website, or via the email address you have provided for this purpose.

Click on the checkbox to show you have read and
agree to them, then click Next.

This website is owned by the Christchurch City Coundil. When you use this website, the following terms apply:

I have read and agree to the abuva

|_previous ([ext)

5. Type in your password. It must have at least six Chinoseyur passwoci

CharaCtel‘S and inc|ude at |east one number_ Enter a new password of at least 6 characters. You can use letters, numbers, and some special characters such as

underscores and asterisks.
A (=
Passwords are case-sensitive. thes e Rital
Password o
CI |Ck Submlt Confirm password ,,.e.e
e D

6. The Request Submitted page shows all the details Request submitted

you entered. Your registration is now lodged with
the Council, and we aim to validate your request

- . Thank you for registering. Your request will be processad as soon as possible.
within one working day.
Bsfore you can log in and use the sarvices on this site, your registration must be

validated. Wea aim to validate new registrations within one working day. Whan your

details have besn verified, you will receive an emall confirmation.

Name details

User name Rital

Surname or company name Lambart

Full given names Rita Lambsrt
Date of birth 25/05/1961
Contact details

Email address ritajean@test.com
Street /PO box 100 Testing Street
Suburb Avonside
Gity/town Christchurch
Postcode 8061

Daytime phone number 03 123 4567
Mobile 027 123 4567

7. You will receive an automated email notifying you From:  Grine Servces
To:

that your request has been received, and e
confirming your details as submitted. St R o e resevtn

[rhank you for your request to register for the Christchurch City Council's Online Services -
website. We look forward to having you as an online customer.

You should receive an email confirming your registration within one working day. Once you have
received this email, you will be able to log on to Online Services and submit your consent
applications online.

Name details
User name : RitsL

Surname or company name : Lambert
Companies Cffice number :

m

Full given names : Rita Lambert
Date of birth : 25/02/1861

Contact details

Email
Email address : ritajeangtest.com
Confirm email addreas : ritajeangtest.com

Mailing address
Street/PC box : 100 Testing Strest
Suburb : Avonside

City/town : Christchurch
Postcode : 8061

8. When your details have been verified, you will Fromt)  OnlineiServices
receive a confirmation email from Online e
Sewlces Subject: Your registration has been validated
hslcnme to Online Services. Your request to register has been successful. You may now log in -

with the user name shown below, and the password that you selected when you registered.
Currently Cnline Services is available for building consent and resource consent applications.
However, you will be able to use your registration details to access other online Council

services in the future.

User name Rital
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Registering for Online Services - as a Company

Before you can use Online Services, you must complete the online registration. When your application is received by the Council, we validate
your details, and aim to set you up within one working day. You will receive an email confirmation once your registration has been successfully

processed.

1. Gotoonlineservices.ccc.govt.nz

Click Register.

Christchurch

Online Services

City Council v+

Home

2. Fillinall the required details, then click Next.

= If the Council already has your name on record
(for example, if you are a ratepayer), then
those existing details will over-ride whatever
you enter on this page. For example, if you
register here as Jo Smith, but the Council
already holds a record for you as Joanne
Smith, then your Online Services registration
will be as Joanne Smith.

Name details

The details you provide here will be used for all online consent services.
Please note:

If we already have your name on record (for example, if you are a ratepayer),

the name that you enter here will be replaced by the details on record

Your registration must be validated before you can log in and use the services on this site. We aim to validate new
registrations within one warking day.

For company registration, use the full legal name. Include your Companies Office number if you know It

Lser name Rital.
Sumame or company name Ritalean Design '
Companies Office number 12345

Fill in these fields only if you are registering as an individual. Your date of birth is optional, but it helps us to identify you comectly.

Full given names

Date of birth

3. Type in all of your contact details, then click Next.

Contact details

The details you provide here will be used for all online consent services,

If we aiready have your name on record (for example, if you are 3 ratepayar),
the contact details that you enter here will be replaced by the details on
record.

If you want to update the detsils we have on record, please contact the Customer Call Centre.

Email

Email address nitzEan@test.com

Confirm email address nitzlEan@test.com

Mailing address
Street/PO box 100 Testing Strest
Suburb Avonside
City/town Christchurch
Postcode 8061

Look up your postcode on the New Zealand Post website,

Phone

You must fill in at lzast one field in this section.

Daytime phone number 03 123 4567

Mobile 027 123 4567

| previous | (next)

—
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4. Read the disclaimer, privacy statement and
copyright statement.

Click on the checkbox to show you have read and
agree to them, then click Next.

By registering on this website, you confirm that:

* you are the person identified in the registration information submitted.
e you are authorised to register on and use this website.
« you agree to lodge and accept information electronically via this website, or via the email address you have provided for this purpose.

This website is owned by the Christchurch City Coundil. When you use this website, the following terms apply:

I have read and agree to the abuva

5. Type in your password. It must have at least six
characters and include at least one number.

Passwords are case-sensitive.

Click Submit.

Choose your password
Enter a new password of at least 6 characters. You can use letters, numbers, and some special characters such as
underscores and asterisks.

=

User name Rital
Password T

Confirm password | ,,.ee

-

6. The Request Submitted page shows all the details
you entered. Your registration is now lodged with
the Council, and we aim to validate your request
within one working day.

Request submitted

Thank you for registering. Your request will be processad as soon as possible.

Before you can log in and use the services on this site, your registration must be
validated. We aim to validate new registrations within one working day. When yaur
detalls have heen verifiad, you will recelve an emall confirmation.

Name details

User name Ritalean
Surname or company name Ritalean Design
Companies Office number 12345

pate of birth 25/05/1961
Contact details

Email address ritajean@test.com
Street /PO box 53 Hereford St
Suburb Central
City/town Christchurch
Postcode 8013

Daytime phone number 03 123 4567
Maobile 027 123 4567

7. You will receive an automated email notifying you
that your request has been received, and
confirming your details as submitted.

From:  Online Services

To:

te

Subject: Request for new registration

[rhank you for your request to register for the Christchurch City Council's Online Services -
website. We look forward to having you as an online customer.

You should receive an email confirming your registration within one working day. Once you have
received this email, you will be able to log on to Online Services and submit your consent
applications online.

Name details
User name : Rital

Surname or company name : Ritalean Design
Companies Office number : 123456

il

Full given names : Rita Lambert
Date of birth :

Contact details

Email
Email address : ritajeanftest.com
Confirm email address : ritasjeanftest.com

Mailing address
Street/PC box : 188 Testing Strest
Suburb : Avenside

City/town : Christchurch
Postcode : 8061

8. When your details have been verified, you will
receive a confirmation email from Online
Services.

From:  Online Services

To:

Ca

Subject: Your registration has been validated

helcnme to Cnline Services. Your request to register has been successful. You may now log in -
with the user name shown below, and the password that you selected when you registered.

Currently Online Serxrvices is available for building consent and resource consent applicationa.
However, you will be able to use your registration details to access other online Council

services in the future.

TUser name Rital
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Can’t register?

If you can’t complete the registration steps, you need to email Online Services.

1. Go to http://onlineser vices.ccc.govt.nz Christchurch g Onlitie Services
. . City Council ww
Click Log in. Home Payments

2. Click Contact us. Apily o a cartificateofaocep e Apply Ry otlies coul commention appioval

Apply for a certificate of acceptance. Apply for any other council consent or
i » o

re.msuh.g 3 [0 rewzalandgovtnz Chrisichurch gy

3. Click Building Control and send an email. Contact us
For all general enquiries please call: Our Customer Call Centre is available 24
hours a day.

03941 8999 or

0800 800 160
Contact For enquiries about... Phone
Christchurch City Council Customer Services Team All enguiries 03 941 B999
Building Control Building applications 03 941 B9Og
Planning Resource consent applications 03 941 B999
Animal Management Team Daog registrations 03 941 B299

| From~ | rita@test.com

I To.., |unl'rnesa'vlces@ccc.gmrtnz
| €. |

Subject |
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Applying for a building consent or PIM — Completing an online application

You must have already registered with Online Services before you can submit a building consent application online. If you don’t get your
application completed, don’t worry — it will automatically get saved as a draft, and you can complete it at a later date.

By completing your application form online through Online Services, you will not have to complete a B-002 application form.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

IMPORTANT NOTE:

- Ifyouwish to submit an application to only install a solid fuel heater in a residential dwelling, refer to the Apply for a building, PIM or

solid fuel heater section.

- Ifyouwish to submit an application for an amendment, a minor variation, code compliance certificate or certificate of public use,
refer to the After building consent is granted section.

- Ifyouwish to submit an application for a Building Act exemption or certificate of acceptance refer to the Apply for a Building Act
exemption or Apply for a certificate of acceptance sections.

1. Goto http://onlineser vices.ccc.govt.nz

Click Log in.

Christchurch
City Council ww

‘Home

Online Services

2. Ifyouare not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Login

Enter your login details below. If you are not registered, click here to register.

User name

RitaL

Password

(Loam )

——

3. Click-building consent and/or project
information memorandum (PIM) in ‘Apply for
section.

Apply for a building consent, PIM or solid fuel
heater

Apply for:
- building consent and/or project

information memorandum (PIM)
- building consent for solid fuel heater

only

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you typein ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53, or 2/53.

Property search
’“" Search by property address or parcal (Iot and plan number).

\. Refer to the help for tips on searching.

Address search || Parcel search

Search by address
Enter the street address and then dick Search.

[C] Advanced search

treet number 53
Street name  Hareford

Suburb

B-375,LU: 27.11.24,LR: 27.11.24,V21

Page 12 of 78


http://onlineservices.ccc.govt.nz/

Online Services

5. Alist of properties matching the search criteria is
displayed.

If the property was not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

= You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

= If the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

e Advanced address search: Click Advanced
Search. Type in any detailed information

Property search
Search by property address or parcel (ot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
L ] Lot 1DP 30073 o 53 Hereford Street Central City

Address search Parcel search

Search by address

Enter the strest address and then click Search.
¥ Advanced search

q i b i Ffi
about the property, such as Unit Number or t'"'tl"""' ;" A :’"'tls" f'r’_‘
. evel number evel sultix
Property Name, then click Search. )
Street number |53 Street Suffix {or )
= Ifyourapplication relates to a location rather Street number to
than a street address, choose a street Strectname | Hereford
segment. To do this, select the Advanced Subyrrl
search check box, then enter the street name
) . Property name
in the Property name field. The search e == =
results will include all of the segments for the o
street you searched on (for example, if you —
Previous [{| Search ))
searched on “Hereford” the search results s | !
will include Hereford Street between Dromerties found:
Rolleston and Montreal, Hereford Street - RS Parcel description
a ereford Street Central Cit
between Montreal and Cambridge, and so o S Lok o
On) Lot 3 DP 30073
. Lot 2 DP 30073
Lot & DP 30073
= You canalso use a Property name search to Lot 4 DP 30073
find some other locations, such as parks, by
name.
6. Search by land parcel number:
X . i . Address s=arch Farcel szarch
Click Parcel search. Type in any information you
have. Search by parcel
For example, if the section reference is ‘Lot 1 DP E;tr"—c;mfcf' datalts anc then clce Search;
30073, complete the fields as follows: i v
Parcel number 1
e Parcel type - Lot Plan type Deposted Plan .
= Parcel number-1 Pl nomibex 30073
Section

* Plantype - Deposited Plan
e Plan number-30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

 Previous |

7. When you have found the property, selectitand
click Next.

Property search
Search by property address or parcel (lot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
i ] Lot 1DP 30073 @ 53 Hereford Street Central City

B-375,LU: 27.11.24,LR: 27.11.24,V21
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e s e i S A

n Click Next to continus,

1. The buildi
Street address of building ‘ 53 Hereford Street
a
Building name (where applicable) ' Civic Offices ]

Location of building within site/block number {

Number of levels '[ 6 |
Level/unit number [ I

Existing floor area in square metres * 1000 |
New floor area in square metres * 1200 |
Total floor area in square metres * 1200 ]

Current, lawfully established, use: (include number of ~ * Commercial
occupants per level and per use if more than 1 level)

Year first constructed * 1945

N

* Mandatory field
2. The owner

&

Name of owner * Name of owner ]
Mailing address “uamadmss

Z
Contact number " 12345678 ]
Email address * Test@ccc.govt.nz ]
Contact person (not required if the applicant is an ‘comnpm ]
hmm 7z

The following evidence of ownership is attached to this
application (showing full name of legal owner(s) of the

[ Record of ttle

[ Lesse

[ Agreement for sale and purchase
[ Other document

=
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11. Enter the Agent details, if application is being
made on behalf of applicant/owner and click
Next.

* Mandatory field
3.Agent

uy

MName of agent
Contact person
Wailing address

Contact number

Email address

Relationship to owner: (state details of the authorisation

from the owner to make the application on the owner's

behalf)

* Name of agent

*| Contact person

* Mailing address

¥ 12345678

* Test@®ccc.govt.nz

Relationship to owner: (state details of the guthorisation from the owner to

make the application on the owner's behalf)

First paoint of contact for communications with the

council/building consent authority: (contact details must

be in Mew Zealand)
) Agent

() Owner
Other

IF first point of contact for this application is Other,
please provide contact details

P

If first point of contact for this application is Other; please provide contact

details

e )

12. Enter the Application details and click Next.

* Mandstory field
4. Application

I request that you issue for the building work described

in this application a

I wish to receive my building consent/PIM and approved
documentation in the following format

If hard copy, to be collected from (additional costs
apply)

All consent related invoices to be billed and sent via
] To owner

[[] To agent

To other

If other, please provide contact name, company, postal
address and/or email

PIM & building consent v

Hard copy (additional costs app +

Te Hapua Halswell v

Post hd

If other, please provide contact name, company, postal address and/or

email

National Multiple Use Approval

National Multiple Use Approval {if yes, provide copies of
MultiProof certificate, plans and spedfications)

Write national multiple use approval number

Staged building consent

Yes ~

Write national multiple use approval number

For Stage 1: A proposal to stage the building consent applications for building work to construct or alter a building
is required to be approved by Council prior to lodging the application for the building consent for the first stage. If

there is no evidence of approval, the application for the first stage cannot be accepted.(visit our website

www.ccc.govt nz/consents-and-licences/building-consents/before-you-build/staged-building-consents/ for more

guidance)

Staged building consent

Stage number [ ] of [ ]

Write building consent numbers of previous stages

For stage 2+: Have you made any changes to the
building work that has been approved under a previous
stage?

If yes, please list detsils of the changes (and highlight
these changes in the attached plans and specdifications)

Yes ~
Stage number [ Jof [ ]
Write building consent numbers of previous stages

Yes A

If yes, please list details of the changes {and highlight
these changes in the attached plans and specifications)

B-375,LU: 27.11.24,LR: 27.11.24,V21

Page 15 of 78



Online Services

5. The project

=g

Description of the building work Wmduuwdhiﬁqwukhh-

Will the bulding work result in a change of use of the

If yes, provide details of the new use

Intended I of the building if less than 50 years (Enter |
number of years only, e.g. 1, 2, 10)

List building consents previously issued for the project

(if any)

Were there pre-application advice services provided
prior to this application being made?

Preaonti " ber (i applicable)

Estimated value of the building work on which the * 10000
building levy vill be cakculated (Ind. GST) (No . , 5)

Solid / liquid fuel heating appliance installation
Please note:

When a new hot water booster or wetback is being installed, an anti-scalding device must be fitted in the supply
from the cylinder to the sanitary fixtures. This requirement does not apply if an existing hot water booster or
wetback is being replaced, or is existing elsewhere in the hot water system. The hot water cylinder must be open
vented.

For further guidance, please refer to B-308 Applying for a building consent to install a solid fuel burning appliance
(Residential Only)

Refer to ECan’s website to note if a particular solid fuel burning appliance has been approved:
ecan.govt.nz/authorised-bumners/

Does the application include the installation of a
solid/liquid fuel heating appliance?

Make

Model

—i_ii

3

Authorisation no

The appliance is

The installation type is
The fuel type is

The appliance is fitted with re-circulation fan
Distance from the flue to the ridge (Metres)
Distance from the flue to
(Metres)

i
i

—
[
o

Does the existing or proposed installation involve a
wetback? If yes, state the name and address of the
certifying plumber who will:

-
i |

[ Disconnect
[ Replace existing wetback
[ Install new wetback

vz
L ———

1f yes, confirm age of existing solid fuel burner (to the | If yes, confirm age of existing solid fuel burner ]
nearest year) and provide Building Consent number (if

1f no, please provide the resource consent number from | If no, please provide the resource consent number ]
mmdmﬂ(z)m)(mbmd,

wiood pellet or coal
E==D
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14. If the building work includes restricted building
work, enter all known licensed building
practitioners, including if the owner has
approved for them to access the building
consent documentation and click Next.

6. Restricted building work

g

NOTE: If requested, only the building practitioners ticked ‘Access to download BC approved?’ may download
(once approved and paid) the building consent documentation through online services. To gain access the building

practitioners will need to phone 03 941 8999 or email onlineservices@ccc.govt.nz

Will the building work include any restricted building Yes v
work?

If Yes, provide the following details of all licensed

building practitioners who will be involved in carrying or

supervising the restricted building work.

Name Jo Smith

Licensing class Carpentry v

Licensed building practitioner number (or registration | enter LEP number here
number if treated as being licensed under section 291 of
Act)

() Access to download BC approved?
Name
Licensing class - Select one v
Licensed building practitioner number (or registration
number if treated as being licensed under section 291 of
Act)

() Access to download BC approved?

Name

Licensing class - Select one v

Licensed building practitioner number (or registration
number if treated as being licensed under section 291 of
Act)

(] Access to download BC approved?
Name
Vicmosinn case Cnlnct ~

Additional comments

15. Select the applicable Project information
memorandum matters and click Next.

Note: Leave this section blank if the application
is for a building consent only.

»‘ This section is not applicable if this is an application for a building
consent only

The following matters are involved in the project

[0) Subdivision (building or land)
() Alterations to land contours

Neaw or altered connection to public utilities

[0) New or altered locations and/or external
dimensions of building(s)

() New or altered access for vehicles

(0 Building work over or adjacent to any road or
public place

() Disposal of storm water and wastewater

() Building work over any existing drains or sewers
or in close proximity to wells or water mains

Please specify any other matters known to the applicant
that may require authorisation from the appropriate
territorial authority

B-375,LU: 27.11.24,LR: 27.11.24,V21
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8. Building

m This section is not applicable if this is an application for a project information
memorandum only

2 B1 Structure
Mezns of Compliance - refer to relevant acceptable enter the means of compliance detail here
solution in the plans and

NN

Waivers and modifications [mnmmmswm

3 B2 Durabiity
Means of Compliance - refer to relevant acceptable \mhmdmum

solution or verification method or detail of alternative
solution in the plans and spacifications

AN

Viaivers and modifications Imhm:ndmﬁaﬁuudﬂh«n

) ©1-C8 Protecton from Fire

mdm refer to relevant acceptable
mnnmmm

() D1 Access Routes
md(‘nnpbnn *nmw

PRIrPCTIAR: " S e e

5
;i
!
%

m This section is not applicable if this is an application for a project information
memorandum only

[ There are no specified systems in the buiding

The specified systems for the building are as
follows (specified systems are defined in the
reguiations)

The following specified systems are being altered,
3dded to, or removed in the course of the building
work

1. Automatic systems for fire suppression (eg sprinkler 1ot coplcanie v

systems) status

2 or | g SY: - Not applicable v

status

3. Electromagnetic or automatic doors or windows - Not applicable v

status

4. Emergency lighting systems status - Not applicable v

5. Escape route pressurisation systems status - Not applicable v

6. Riser mains for use by fire services status - Not applicable Vv

rA backflow d - Not applicable

potable water supply status 2= N

8. Lifts, escalators, travelators or other systems for - Not applicable v
Mum&nﬁ\hﬁv

9. Mechanical ventiation or zir condit systems - Not applicable Vv

satus

10. Building maintenance units (for providing - Not applicable
the exterior and interior walls ahﬁu)a;‘:-m o N

11. Laboratory fume cupboards status - Not applicable v
12. Audio loops or other assistive listenin - Not applicable v
status

13. Smoke control systems status - Not applicable v

14, for, s
T D

15. Other fire safety systams or features status - Not applicable Vv
16. Cable cars status - Not applicable Vv

—®
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18. Select the relevant documentation to attach to

the application and upload.

Click Browse for each file which you need to
upload. The combined file size must not exceed 1
GB. Documents should be submitted in PDF
format.

Locate and click on your application documents.

Note: If you cannot save as PDF from the
software you are using, there are many free
online tools which generate PDFs. Try a Google
search for “PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

The time to upload your application /
documents cannot exceed 45 minutes.

Once all documents are uploaded click Next.

* Mandatory field

10. Attachments

bh Please check that the forms that you are using are current at the time of application as forms are subject to
change without notice.

Upload your application checksheet and supporting documents.

Files must follow the specifications in our guide. We prefer documents to be submitied in PDF format. IT you cannot
save as PDF from the sofiware you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”.

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

The following plans, specifications and documents are attached to this application:
Flans, specifications and completed relevant

application checksheet(s)

B-052 Backflow Prevention Device Checksheet

B-054 Swimming and Spa Pools and Associated
Fences Checkshest

B-055 Solar Water Heater - Residential
Checksheet

B-061 Checksheet — Project Information
Memarandum {PIM)

B-062 Single Residential Dwelling and Accessory
Building Application Checkshest

B-063 Multi Residential, Industrial or Commercial
Buildings Application Checkshest

[E3 Alternative plans and specifications (if the
applicant wants to obtain pre-approval for possible
product substitutions) — (list under secfion 8)

Current {CodeMark) product ceriificate(s)

Alternative (CodeMark) product certificate(s) (if the
applicant wants to obtain pre-approval for possible
product substitution)

Current {BuiltReady) manufacturer's cerfificate(s)

Memoranda (Certificates of Design \Work) from
licensed building practitioners who carried out or
supervised any design work that is restricted
building

Development Contribution Notice
Project Information Memarandum

Certificate attached to Project Information
Memorandum

Consent ! authorisation to discharge

Evidence of approval for staging proposal

Solid/liquid fuel heating appliance documents

Floor plan of the installation
¥ Third Party Statementreport on chimney condition

Manufacturer's specifications/installation
instructions

Test certificate

Cross sections and flashing details (as per
advisory informafion)

Second-hand appliance test certification from
manufacturer or authorised manufacturer’s agent

Memoranda from licensed building praciitioner(s)
who carried out or supervised any design work
that is restricted building work

Copy of autherisations from Regional Authority
(e.g. ECan)

Application checkshest BO0Z-Application-For-Building-Consent-And-PIM (1).pdf
Plans B002-Application-For-Building-Consent-And-PIM (1).pdf
Specifications B002-Application-For-Building-Consent-And-PIM (1).pdf

Certificate of Design Work (residential only)

Structural supporting documents (calculations, PS1,...)
Geo-technical report {if applicable)

Fire design and documentation (if applicable)

Other supporting documents

B002-Application-For-Building-Consent-And-PIM (1).pdf
BO02-Application-For-Building-Consent-And-PIM (1).pdf
B002-Application-For-Building-Consent-And-PIM (1).pdf
B002-Application-For-Building-Consent-And-PIM (1).pdf
B002-Application-For-Building-Consent-And-PIM (1).pdf
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Homes and click Next.

19. Enter the applicable details for CPU, Earthquake
related work and recladding/Weathertight

A. Additional information

)

(i) Certificate for public use (section 363 Building Act) (Commercial application only)

For existing buildings where the public will continue to use the premises affected by building work while a building
consent has been granted for the work will need to apply for a certificate for public use. Refer to our webpage
(ccc.govt.nz/certificate-for-public-use/) on how to apply for a certificate for public use.

Will you be applying for a certificate for public use to No v
allow public use of the premises affected by the building
work? If yes, refer to above

(i) Earthquake related work

Is this application earthquake related? No v

If yes, is the work being co-ordinated by an insurance No v
company via a Project Management Organisation?

Name of the PMO

Does the work involve earthquake structural No v
strengthening work?

If yes, is the building currently at or above the minimum
level of 34% NBS?

(iii) Re-cladding/Weathertight Homes Resolution Services sch related work
Does the work involve re-cladding the building? No v
Is this application related to a claim under the No v
Weathertight Homes Resolution Service scheme?
WHRS daim number
Is this application related to a claim under the Financial  No v
Assistance Package scheme?
20. Enter the applicable details for Development D =
contributions and click Next.
ion required for of levies under the Council applicable Development
Contribution Policy

NOTE: Gross floor area means the total internal floor area of a building, measured from the exterior faces of the
exterior walls, or from the centre line of a shared wall separating two buildings or tenancies, including mezzanine
floors and internal balconies, plus garaging and p i i accessory buildi

Impervious surface area means the area of a lot that is covered by a hard surface that does not allow water to
penetrate to ground and therefore must have drainage to allow water to be removed from the site. This includes all
areas of impervious surface as defined in the Christchurch District Plan, and also includes roof area and any areas
that are or will be compacted gravel.

(i) Residential development: The use of land and buildings for living accommodation purposes, including
residential units and unit/strata developments, but excludes guest accommodation and prisons.

Existing number of residential units
Number of existing residential units to be demolished or
removed

Demolition/removal date (DD/MM/YYYY)
Number of proposed residential units

Provide the gross floor area (m?) of each proposed
residential unit

Z

Will there be two or more attached residential unitson  No v
the site?

If yes, what is the proposed impervious surface area
(m2), induding the area of roofs and hard surfaces

(i) Non-resi i Any d 1t of land or bui that does not fall under the definition of
‘residential.” May otherwise be termed business or commercial.

Provide the existing gross floor area (m2) and land
use(s)

Provide the proposed gross floor area (m2) and land
use(s)

z

Existing impervious surface area (m2), including the
area of roofs and hard surfaces

Proposad impervious surface area (m2), induding the
area of roofs and hard surfaces
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21. Enter the applicable details for Effects on
existing council infrastructures and street

scenes and click Next.

C. Effects on existing council infrastructures and street scenes

A separate application is required for requests to alter Council existing infrastructural assets; removal,
trimming or planting of street trees, or alteration to any built structures or vegetation plots. Approval is
required to use part of legal road for construction activities.

Council is responsible for managing all works on roads. Roads include unformed roads, service lanes, pedestrian
walkways and alleyways. Temporary Traffic Management must be provided for all work occurred on legal roads. For
further information refer to ccc.govt.nz or call (03) 941 8999 and discuss with an Asset Protection Officer.

It is highly unlikely that private requests will be identified in the Long Term Council Community Plan; for this reason
the applicant will have to fund the cost of the work. The costs may include consultations with stakeholders, together
wm';ea(%ard or Council decision making process if required. Other Council charges may apply, e.g. vehicle crossing
inspection.

If a new vehicle crossing is required or an existing crossing altered for this project, please complete the Vehicle
Crossing Application Form.

Other information and requirements are available from our website ccc.govt.nz

Public Places Bylaw 2008, Traffic and Parking Bylaw 2008, Policies on Streets Roads and Pavements, Temporary
Use of Legal Road for Construction Activities Application, Water Discharge on Road Application
environment.govt.nz/acts-and-regulations/regulations/national-environmental-standard-for-assessing-and-managing-
contaminants-in-soil-to-protect-human-health/

Does this property require a new water connection? No v
New Commerdial? If yes, please make a separate

application on form W51 for all commercial water

connections and email to

wvaater.connections@ccc.govt.nz

New Residential? If yes, please complete the sections No v
below

Do you require more than one naw water connaction for
this property? If so, how many?

Location details

If corner site, provide street name on which the water
connection is to be installed

Contact phone for any connaction questions
Contact email

Is a new or pumped S quired? No ion requ V'

Is a new or pumped sewer connaction required? No sewer connection required Vv

Do you have consent/authorisation to discharge? If yes, No v
please provide a copy

Is a new vehicle crossing required or an existing No v
crossing altered for this project? If yes, refer to above

Are any of the following items affected by the No v
development?
Street furniture

Street trees - Trimming removal, new planting or
excavation within drip line

Landscaped areas or berms

If yes, has Coundl staff been consulted, their advice
given and a report prepared by them for the community
board?

Utility surface boxes - Water and waste, Telo

Is the existing pavement type (concrete, asphaltic No v
concrete or interlocking blocks) being changed?

Are you proposing to change the existing footpath No v
levels?

Are you proposing to change the existing No v
carriageway/road levels?

Are there existing traffic measures that would be No v
affected/changed by the development?
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22. Check that you've answered the questions
correctly, uploaded the required documents, and
read the declaration.

If changes are required, click Previous and
update accordingly.

When you're ready, select | / We accept and click
Next to confirm your application

[= | Please review the details you have entered and then dick Next to submit your application.

1. The building

Street address of building 53 Hereford Strest
Building name (where applicable) Givic Offices
Number of levels 6

Existing floor area in square metres 1000

New floor area in square metres 1200

Total floor area in square metres 1200

Current, lawfully established, use: (indude Commercial
number of occupants per level and per use
if more than 1 level)

Confirm your application

Building consent

53 Hereford Street Central Gty

Year first constructed 1945
2. The owner
Name of owner (if different from name on  John Smith
certificate of title)
Contact person Peter Smith
Mailing address 53 Hereford Strest
Contact number 123 45678
Email address emailaddress@ccc.oovt.nz
The following evidence of ownership is
attached to this application (copy of
document showing full name of legal
owmer(s) of the building)
Certificate of title Yes
Lease No
\g for sale and purch No
Other document No
2. Anent

WOuUIG De aITectea/ cCnangea oy e

development?

| / we understand that the fees charged at lodgement are a deposit only, and that the Council will charge me / us
for all costs actually and reasonably incurred in processing this application. These will be paid before the consent is
issued and the building work started. All development contributions charges (where applicable) will be billed to the
owner(s).

All of the included information on this form is, to the best of my knowledge, true and correct. | / we understand that
all plans, documentation and reports submitted as part of an application are required to be kept available for public
record, therefore the public (including business organisations and other units of the Council) may view this
application, once submitted. Please also note that for any refund due, the refund will be credited to the “deserving
party” who may not have been the original “payee”.

| / we understand that no work is to commence until the building consent is issued.

If you are accepting this application on behalf of a company/trust/other entity (the applicant), you are declaring that
you are duly authonsed to accept on behalf of the applicant to make such an application

| / we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery action.

The Council reserves the right to charge interest, payable from the date the debt became due, and recover costs
incurred in pursuing recovery of the debt.

1/ We accept

(2

23.The Application submitted page confirms that
the Council has received your application.

Note the transaction reference number (DA-
Number).

Application submitted

Your application has been submitted. Your request will be processed as soon as possible.
Home New application for building consent

Transaction reference DA-319382
Transaction date 19/07/2022 8:02:43 a.m.

24.You will receive an automated email
immediately, confirming that your application
has been received.

If you do not receive this email straight away,
check your user registration details to ensure we
have your current email address (log in, and click
Registration > View user details).

From: Online Services

Sent: Wednesday, 17 August 2016 12:59 p.m.
To: RilaLambert

Subject: Online application received

Thank you for submitting your application for building approval via the Online Services website. We will be in contact with you again shortly.
Details of your application are as follaws:
Transaction reference DA-93526

Application type Building consent
Date received 17/08/2016
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Applying for a building consent to only install a solid fuel heater in a residential dwelling

You must have already registered with Online Services before you can submit a building consent application online. If you don’t get your
application completed, don’t worry — it will automatically get saved as a draft, and you can complete it at a later date.

By completing your application form online through Online Services, you will not have to complete a B-002 application form.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

1. Go to http://onlineser vices.ccc.govt.nz

Click Log in.

Christchurch

: b Online Services
City Council ww

Home Payments Help

2. Ifyouare not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Enter your login details below. If you are not registered, click here to register.

User name

RitaL

Password

(Loam )
L

3. Click - building consent for solid fuel heater
only in the Apply for section.

Apply for a building consent, PIM or solid fuel
heater

[ . Apply for:
- - building consent and/or project

' - building consent for solid fuel heater
only

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you typein ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53, or 2/53.

Property search
& Search by property address or parcel (lot and plan number).
\

Refer to the help for tips on searching.

Address search || Parcel search

Search by address
Enter the street address and then click Search.

[] Advanced search

treet number 53

Street name  Haraford

Suburb

5. Alist of properties matching the search criteria is
displayed.

If the property was not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

= You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

« If the property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

S
Property search

Search by property address or parcel (ot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
0 Lot 1DP 30073 ® 53 Hereford Street Central City
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e Advanced address search: Click Advanced
Search. Type in any detailed information
about the property, such as Unit Number or
Property Name, then click Search.

= Ifyourapplication relates to a location rather
than a street address, choose a street
segment. To do this, select the Advanced
search check box, then enter the street name
in the Property name field. The search
results will include all of the segments for the
street you searched on (for example, if you
searched on “Hereford” the search results
will include Hereford Street between
Rolleston and Montreal, Hereford Street
between Montreal and Cambridge, and so
on).

e You canalso use a Property name search to
find some other locations, such as parks, by
name.

Address search Parcel search
Search by address

Enter the strest address and then click Search.

¥ Advanced search

Unit number A Unit suffix
Level number Level suffix
Street number |53 Street Suffix
Street number to

Street name Her=ford

Suburb

(or)

Property name

Ward (any) v

Previous | l}
Properties found: 1

Address Parcel description
0 53 Hereford Street Central City Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073

6. Search by land parcel number:

Click Parcel search. Type in any information you
have.

For example, if the section reference is ‘Lot 1 DP
30073, complete the fields as follows:

e Parcel type - Lot

e Parcel number-1

* Plantype - Deposited Plan
e Plan number-30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

Address ssarch Parcel s=arch
Search by parcel

Enter the parcel details and then dlick Search.

Parcel type Lot =
Parcel number 1

Plan type Deposited Flan T
Plan number 30073

Section

Previous |

7. When you have found the property, selectitand
click Next.

Property search

Search by property address or parcel (ot and plan number).

Refer to the help for tips on searching.

Properties found: 1
Parcel description Address
0 Lot 1DP 30073 @ 53 Heraford Street Central City

8. This page displays you as the registered user.
Click Next.

Names

Thiz page shows the logged-in user who is submitting the application. All ather names
g ‘ associated with the application must be listed on the application form.

Click Next to continus,
Rales Names
Registered iser Rita Jean Lambert

| Previous l@_l
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* Mandatory field
~ The building

Note: This form is for an application for the installation of a solid fuel heater only to a residential dwelling. If the work
involves other building work or restricted building work, you will need to apply via the ‘building consent and/or project
information memorandum (PIM)’ link.

Street address of building ‘

N

Building name (where applicable) ‘

N

Location of building within site/block number (include
nearest street access)

Number of levels (including ground level and any levels
below ground)

Level/Unit number (if applicable) I J

Area

Total floor area I

Existing floor area (

New floor area [

Current, lawfully established, use
(

N

Year first constructed

[(previous | ((-next )
* Mandatory field
~ The owner
Name of owner * Name of owner ]
Mailing address TMallng address
Vi
Contact number ~ 1234566 ]
Email address ~ test@ccc.govt.nz |

Contact person (not required if the applicant is an [magm(mmﬁmwumsm ‘
individual) 4

The following evidence of ownership is attached to this
application (showing full name of legal owner(s) of the

{7 Record of title

[rrvous | (e )
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* Mandatory field
~ Agent
Name of agent 'lmdagn /’
Contact person ‘[Wp-m |
Contact number * 123456789 ]
Emai address * test@ccc.govtnz ]
mum(uudhm
on the owner's
bd-.l)

Relationship to owner: (state details of the authorisation from the owner to
Mhm«fhmﬂsbﬁ‘)

Z

First point of contact for communications with the
coundil/building consent authority: (contact details must
be in New Zealand)

@ Aoent

N

If other, please provide contact name, company, postal
address and/or email

If other, please provide contact name, company, postal address and/or
email address =

N\

-

* Mandatory field

Refer to ECan’s website to note if a particular solid fuel burning appliance has been approved:
ecan.govt.nz/authorised-burners/

For further e please refer to B-308 Applying for a building consent to install a solid fuel buming appliance

Desaription of the building work Alteration to Dwelling — installal v
Make * Make ]
Model * Modsl ]
Authorisation no '! o ]
et -
et
L
The appliance is fitted with re-circulation fan
Distance from the flue to the ridge (Metres) |200 ]
from the fiue to neighbouring structure | 200 ]
(Metres)
Does the existing or proposed installation involve
m'm;hmmﬂlﬂ-id\:
certifying plumber who will:
(% Disconnect
9 Install new wetback
Plumber name (individual) Innb-m(-mau) l
z
Address IM&-
vz
el
ly&uﬁmmofmnﬂﬁnlhm(hh | 1f yes, confirm age of existing solid fuel burner |
n-ﬂy-r)udwwiﬁaﬁlg
known) for the
1f no, please provide thy ber from | If no, please provide the resource consent number |
Canterbury Regional Council (ECan) (applies to wood,
wood pellet or coal burners only)
Estimated value of sppliance and installstion (Incl GST) * 5000 )
(No..s)
e (=)
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* Mandatory field

Euilding

The building work will comply with the building code as
follows:
(% B1 Structure

Means of refer to relevant
erlun o :lﬂh
mnnmwm

Waivers and modifications

{2 B2 Durabiity

Means of Compliance - refer to relevant acceptable
selution or verification method or detail of altemative

solution in the plans and spacifications
Waivers and modifications

19 C1-C8 Protection from Fire
Ihusdcumhn refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and spacifications
Waivers and modifications

1 E2 Extenal Moisture

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spacifications
Waivers and modifications

4 F7 Warning Systems

solution in the plans and specications
Viaivers and modifications

1 G Electricty
.
Viaivers and modifications

1 G12 Water Supplies

V

4

mdudordniofm
snluimhdnphuud
Z
Ivhh'smdm
2
Means of - refer to relevant acceptable
solution or method or detail of altemnative
solution in the plans and spacifications
Z
lm:mdumﬁnﬂom
Vi
Mezns of - refer to relevant acosptable
or method or detail of alternative
solution in the plans and
Vz
lm:ndum
VA
Means of Compliance - refer to relevant acceptable
or verification method or detail of alternative
solution in the plans and
A
[Waianmdlmﬁuﬂom
Vz

Huvuft‘unphlu refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spacifications

th-smdmoﬁuﬁms

(prmvons ()
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14.Select the relevant documentation to attach to
the application and upload.

Click Browse for each file which you need to
upload. The combined file size must not exceed 1
GB. Documents should be submitted in PDF
format.

Locate and click on your application documents.

Note: If you cannot save as PDF from the
software you are using, there are many free
online tools which generate PDFs. Try a Google
search for “PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

The time to upload your application /
documents cannot exceed 45 minutes.

Once all documents are uploaded click Next.

* Mandatory field
Attachments

Please check that the forms that you are using are current at the time of application as forms are subject to change
without notice.

Upload your plans, specifications and supporting documents.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”.

Important

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

The following d are ched to this within the supporting document below:

) Floor Plan of Dwelling

(] Third party statement on condition of chimney
() Manufacturers installation instructions

() Cross section and flashing details

(7] Copy of authorisation from Environment
Canterbury

Floor Plans (please combine plans into a single file) b d
No file chosen
Specifications x
No file chosen

Supporting Document (Record of title and other x
evidence for application is to be combined into a single
POF and uploaded into Supporting Document)

Choose File | No file chosen

Insert or inbuilt installation: Third party statement/report on condition of chimney
« If this is an insert or inbuilt appliance installation to a structure built before 2011, provide verification of the

structural integrity of the existing fireplace/chimney. Verification includes a report from a suitably qualified or
competent person and should include photos of the fireplace/chimney.

Existing fireplace/chimney report x

No file chosen

(o] ot

15. Check that you’ve answered the questions
correctly, uploaded the required documents, and
read the declaration.

If changes are required, click Previous and
update accordingly.

When you're ready, select | / We accept and click
Next to confirm your application

Confirm your application

Please review the details you have entered and then click Next to submit your application.

Application type Solid fuel heater

Properties 53 Hereford Street Central Gty
The building
Area
The owner

Name of owner

Mailing address

1234566

test@ccc.govt.nz

Contact person (not required if the applicant is an individual)

Name of owner

Mailing address

Contact number

Email address

Contact person (not required if the
applicant is an individual)

The foll evidence of ip is
ched to this applicati howing full
name of legal owner(s) of the building)
Record of title Yes
Lease Yes
Agreement for sale and purchase Yes
Other document Yes
Agent
Name of agent Name of agent
Contact person Contact person

Mailina address Mailina address
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|/ we understand that this application is for a request to issue a building consent for the building work described in
this application.

| / we understand that the fee charged is a fixed fee for the Council to assess this application. These will be paid
before the consent is issued and the building work started (Streamline customers only: This fee will be paid as per
the Council credit conditions | / we have agreed to).

All of the included information on this form is, to the best of my knowledge, true and correct. | / we understand that
all plans, documentation and reports submitted as part of an application are required to be kept available for public
record, therefore the public (including business organisations and other units of the Council) may view this
application, once submitted. Please also note that for any refund due, the refund will be credited to the “deserving
party” who may not have been the original “payee”.

| / we understand that no work is to commence until the building consent is issued.

If you are accepting this application on behalf of a company/trust/other entity (the applicant), you are declaring that
you are duly authorised to accept on behalf of the applicant to make such an application.

1 / we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery action.
The Council reserves the right to charge interest, payable from the date the debt became due, and recover costs
incurred in pursuing recovery of the debt.

PRIVACY INFORMATION:

If you would like to request access to, or correction of, your details, please contact the Council.

1/ We accept

(=)

16. The Application submitted page confirms that
the Council has received your application.

Note the transaction reference number (DA-
Number).

Application submitted

Your application has been submitted. Your request will be processed as soon as possible.

Home New application for building consent

Transaction reference DA-443112

Transaction date 29/07/2024 1:29:20 PM

17. You will receive an automated email
immediately, confirming that your application
has been received.

If you do not receive this email straight away,
check your user registration details to ensure we
have your current email address (log in, and click
Registration > View user details).

From: Online Services

Sent: Wednesday, 17 August 2016 12:59 p.m.
To: RitaLambert

Subject: Online application received

Thank you for submitting your application for building approval via the Online Services website. We will be in contact with you again shortly.

Details of your application are as follows:
Transaction reference  DA-443112
Application type Solid fuel heater
Date received 29/07/2024
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Sending in additional information after you have submitted your application online

You can use Online Services if you are responding to a request by Council to provide additional or revised information (RFI) for an application

which was submitted via Online Services or to upload your construction documents (during build e.g. PS3, record of work etc).

1. Gotoonlineservices.ccc.govt.nz

Click Log in.

Christchurch gl

City Council w+

2. Ifyou are not already logged in, te log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Enter your login details below. IF you are not registered, click here to register.

User name
RitaL

o
Gan)
dooin

3. Click Upload in the ‘Additional information for
building approval’ section.

Additional information for building approval

dditional files for a building
aperoval that has not been issued yet.

-
H Use this section also for uploading

your Construction documents
(during build e.g. PS3, LBP)

4. Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you typein ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53, or 2/53.

A list of properties matching the search criteria is
displayed.

If the property is not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

= You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e Ifthe property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property being
subdivided) instead.

Property search
Search by property address or parcel (lot and plan number).

Refer to the help for tips on searching.

Address search Parcel search

Search by address

Enter the street address and then click Search.
[] Advanced search
Street number 53 (or

Street name Hereford

Suburb

Previous |
Properties found: =

©

Address Parcel description
53 Hereford Street Central City Lot 1 DP 20073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073
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5. Search by land parcel number:

Click Parcel search. Type in any information you
have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

* Parcel type - Lot

e Parcel number-1

* Plantype - Deposited Plan

e Plan number-30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Click Search.

Addrass search Barcel s=arch

Search by parcel

Enter the parcel details and then click Search.

Parcel type Lot =
Parcel number 1

Plan type Deposited Plan v
Plan number 30073

Section

Previous |

6. Whenyou have found the property, selectitand
click Next.

Property search
Search by property address or parcel (ot and plan number).

Refer to the help for tips on searching

Properties found: 1
Parcel description Address
0 Lot 1DP 30073 ® 53 Hereford Strest Central Gity

7. This page displays you as the registered user. Click
Next.

Names
This page shows the legged-in user who is submitting the application. All other names
associated with the application must be listed on the application form.
Cick Next to continue,
Roles Names

Registered user Rita Jean Lambert

prevous ((Next )

8. On the Additional information screen, complete
the following:

= Adescription of the information you are
supplying.

= The type of additional information you are
uploading.

= Thereference number; either the Transaction
reference number, the Application number, or
the Consent number from the original
application, and upload your documents.

(You can view your submitted applications by
clicking Applications > View submitted
applications on the menu bar, and find the
reference numbersthere.)

= An attachment including the additional
information.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

Avoid special characters like quotes, hyphens,
ampersandsandangle brackets indescription,
comment,andfilenamefields.

The time to upload your application /
documents cannot exceed 45 minutes.

* Mandatory field

Additional information

B Please check that the forms that you are using are current at the time of application as forms are subject
to change without notice.

Upload your application form and supporting documents.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields

Description

Provide a brief summary of the additional information you are providing.

Description C PS3 Cladding )

What are you uploading?

" Construction documents (during[V|

Reference number

Enter at least one reference number from your original consent application.

Original transaction reference
(e.9. DA999)

Original application number

Original consent number
(e.9. ABASS765432)

Documents

quired for the following: t0 3 granted buiding consent; Certificate for Public Use; Code

File 2 ,— Browse...
File 3 l— Browse.
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9. Asummary of your application is shown. Click
Next to submit the documents to Council.

Confirm vour application

;‘] Please review the detalls you have entered and then click Next to submit your additional information.

Application type Additional information ar approvals

Additional information
Description P53 Cladding

‘What are you uploading? Construction documents (during build .g P53, LBP)
Original application number BCN/f2016f91

(e.g. BCN /2013 /9999 or BLD/2012/3959)

| Previous "
—

10. Confirmation is returned instantly, and a new
transaction reference number is supplied. Note
that this reference number applies to the
additional information only, it does not replace

the reference number of the original application.

Application submitted

O Your additional information has besn submitted. Your request will be processad as soon
as possible.

Home MNew application
Transaction reference DA-99528
Transaction date 17/08/2016 1:04:01 p.m.

11. A confirmation email is automatically sent.

From: Online Services

Sent: Wednesday, 17 August 2016 1:04 p.m.
To: Rita Lambert

Subject: Online application received

Thank you for submitting amended application documents via the Online Services website.
Your transaction details are as follows:

Transaction reference DA-95528

Application type Additional information or approvals

Date received 17/08/2016

Registered user
Rita Jean Lambert, 100 Testing Street, Christchurch 8061
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After the Building Consent is granted (Amendment to a granted consent, minor variation, code
compliance certificate, and certificate for public use)

You must have already registered with Online Services before you can submit an application online. If you don’t get your application completed,
don’t worry — it will automatically get saved as a draft, and you can complete it at a later date.

You can use Online Services to:

e add amendments after issue of your building consent (by completing your application form online through Online Services, you will not
have to complete the B-002 Application for Building Consent and/or Project Information Memorandum (Form 2) form), or
e add minor variation application (by completing your application form through the link provided in “Documents” on the Additional

information page), or

e add code compliance certificate application (by completing your application form online through Online Services, you will not have to
complete the B-011 Application for Code Compliance Certificate - Form 6 -), view the step-by-step instructions here, or
e add certificate for public use application (by completing your application form through the link provided in “Documents” on the Additional

information page)

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

1. Go to onlineservices.ccc.govt.nz

Click Log in.

Christchurch gl

i I Online Services
City Council s+

2. Ifyouare not already logged in, the log-in page
displays.

Type in your user name and password, then
click Login.

Passwords are case-sensitive.

Enter your login details below. T you are not registered, click here to register

User name

3. Click Apply for in the ‘After building consent is
granted’ section.

| After building consent is granted |

Apply for:
- amendment to 2 granted consent

|/ ‘
e — - minor variation (Information)
- code compliance certificate
- certificate for public use

4. Search by either property address, or parcel (lot
and plan number).

Search by property address: Type in the address that
the building consent application relates to (Street
Number, Street Name), then click Search.

If you type in ‘St’ or ‘Rd’, the search function will not
return your address.

If you are searching for 53A or 53B, the software will
locate your address, but may display it as 1/53, or
2/53.

Property search
Search by property address or parcel (lot and plan number).

Refer to the help for tips on searching.

Address search || Parcel search

Search by address
Enter the street address and then dick Search.

[C] Advanced search

treet number 53
Street name  Hgraford

Suburb

B

5. Alist of properties matching the search criteria
is displayed.

If the property is not found, use the Advanced search
or Parcel search options (below).

Tips for searching:

* You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e Ifthe property is part of a subdivision that
hasn’t been completed yet, it may not have a
street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.

Properties found: 1
Address Parcel description

[i] 53 Hereford Street Central City Lot 1 DP 30073
Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073

B-375,LU: 27.11.24,LR: 27.11.24,V21

Page 33 of 78



http://onlineservices.ccc.govt.nz/

Online Services

6. Advanced address search: Click Advanced
. . 3 . Address search || Parcel search
Search. Type in any detailed information about
the property, such as Unit Number or Property Search by address
Name. then click Search Enter the street address and then dick Search.
= Ifyour application relates to a location iy Unit suffix
retlthetr thana s;miet dad?hrgss, clhototshe a J— Lssial ek
street segment. To do this, select the ]
Street number Street Suffix or
Advanced search check box, then enter L s e L ¢
the street name in the Property name .
field. The search results will include all of et w Hereford
the segments for the street you searched Suburb Central City
on (for example, if you searched on
“Hereford” the search results will include Property name
Hereford Street between Rolleston and ward {any) =]
Montreal, Hereford Street between
Montreal and Cambridge, and so on). — P 2
* You canalso use a Property name search —
to find some other locations, such as
parks, by name.
7. Search by land parcel number:
Addrass search Parcal ssarch
Click Parcel search. Type in any information you
e P y y Search by parcel
. . . e el de G W v chic 2
For example, if the section reference is ‘Lot 1 DP Pk e parecieee ond o e Seach
30073’ lete the fields as foll . — ;
, complete the fields as follows: e i -
e Parcel type -Lot Plan type Deposited Plan r
e Parcel number-1 Plan number 30073
Section
* Plantype - Deposited Plan
- Plan number -30073 previous |(Search)
The Plan type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.
Click Search.
8. When you have found the property, selectitand Property seardh
CI |Ck NeXt Search by property address or parcel (lot and plan number),
: Refer to the help for tips on searching.
Properties found: 1
Parcel description Address
i ] Lot 1 DP 30073 53 Hereford Street Central Gty
9. This page displays you as the registered user. Names
Click Next. This page shows the logged-in user who is submitting the application. All other names
associated with the application must be listed on the application form.
Click Mext to continus,
Roles Names
Registered User Rita Jean Lambert

previous (Next ]
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10. On the Application details for amendment to sty el
bUIIdIng consent screen Complete the Application details for amendment to building consent
following:

O

* Original building consent

< A descrlptlon Of the amendment to the Original building consent: (write the number of the jm
bu||d|ng consent original building consent, e.g., BCN/2013/9393)

Description of the amendment to the building work * Description of the amendment to the building work

= State the amount of change to the original
estimated value of work

State the amount of change to the original estimated * 100000
value of work (incl, GST) (Mo, §)

= Is thlS n addltlon tO, redUCtlon from’ orno Is this in addition to, reduction from, or no change from ~ Addition ~
Change what was stated with the original application?

The time to upload your application / w

documents cannot exceed 45 minutes.

Click Next.
11. On The building screen complete all relevant L
ol 1. The building
e Streetaddress 7
o BUIIdIng name [~ To complete the remainder of the application form, please complete the mandatory fields and any other fields
where the details have changed from the original application. On the final screen you will be asked to confirm
° Location your application before submitting.
e Number of levels
° Level/unit number Street address of building Street address of building
e  Existing floor are
° New ﬂoor area Building name (where applicable) Building name (where applicable)
° TOtaI fIOOI‘ area Location of building within site/block number Location of building within site/block number )
e  Current, lawfully established, use N of fareks y
e Year first constructed vt icaibér 5
Existing floor area in square metres 242
CIICk NeXt' New floor area in square metres 242
Total floor arez in square metres 242
Current, lawfully established, use: (indude number of Current, lawfully established, use: (include number of
occupants per level and per use if more than 1 level) occupants per level and per use if more than 1 level)
YYear first constructed 2018

Previous

12. On The owner screen complete all mandatory - msatoey el
fields: 2. The owner
e Name of owner v
——

e Contact person m
e  Mailing address
° ContaCt number Name of owner ~ Name of owner
o Emall addreSS Mailing address * Mailing address

Contact number ~ 12345678
One of the following evidence of ownership Email address * Test@cec.govt.nz
bOXeS that iS attaChed to th|$ application: Contact person (not reguired if the applicant is an Contact person (not required if the applicant is an
A Record Oftltle individual) individual)

The fall d f h tached to thi
o Lease Eggkfat‘.’é“n'"(ﬁhi‘i'wﬁa‘fil?HS?.EEJ? Il owmerts) o the

ding)

e  Agreement for sale and purchase S
. Other document Record of title

Lease

Agreement for sale and purchase

Click Next Other document
Previous
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13. On Agent screen complete all mandatory fields:
e Name of agent

Contact person

Mailing address

Contact number

Email address

Relationship to owner

One of the point of contact boxes needs to be
selected or Other needs to be filled out

Click Next

* Mandatory field

3. Agent

Name of agent
Contact person
Mailing address

Contact number

Email address

Relationship te owner: (state details of the authorisation

from the owner to make the application on the owner's
hehalf)

~ Name of agent
~ Contact person
* Mailing address

~ 87654321

| Test@ccc.govt.nz

Relationship to owner: (state details of the authorisation from the owner to

make the application on the owner's behalf)

First point of contact for communications with the

council/building consent authority: (contact details must

be in New Zealand)
Agent

Owner

Other

If first point of contact for this application is Other;
please provide contact details

N

If first point of contact for this application is Other, please provide contact

details

|

14. On Application screen the fields need to be
completed where the details have changed from
the original application otherwise click Next

* Mandatory field

4. Application

e

Please complete the fields where the details have changed from the original
m application.

1 request that you issue for the building work described
in this application an

1 wish to receive my building consent and approved
documentation in the following format

If hard copy, to be collected from (additional costs
apply)

All consent related invoices to be billed and sent via
To owner

To agent

To other

1f ather, please provide contact name, company, postal
address and/or emall

Amendment v

Hard copy (additional costs app v

Te Hapua Halswell v

Post A

If other, please provide contact name, company, postal zddress and/or

email

National Multiple Use Approval

National Multiple Use Approval (if yes, provide copies of

MultiProof certificate, plans and spedfications)

‘Write national multiple use approval number

Staged building consent

Yes A4

Write national multiple use approval number

For Stage 1: A proposal to stage the building consent applications for building work to construct or alter a building
is required to be approved by Council prior to lodging the application for the building consent for the first stage. it

there is no evidence of approval, the application for the first stage cannot be accepted.(visit our website

www ccc govi nz/consents-and-licences/building-consents/before-you-build/staged-building-consents/ for more

guidance)

Staged building consent

Stage number [ ] of [ ]

‘Write building consent numbers of previous stages

For stage 2+: Have you made any chanaes to the
building work that has been approved under a previous
stage?

If yes, please list details of the changes (and highlight
these changes in the attached plans and specifications)

Yes v
Stage number [ ] of [ ]

Write building consent numbers of previous stages

Yes h

If yes, please list details of the changes (and highlight
these changes in the attached plans and specifications)
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* Mandatory field
5. The project

Please complete the fields where the details have changed from the original
R o

D

Wil the building work result in a change of use of the
busidng?

If yes, provide details of the new use [ yes, prowde details of the newuwse |
whduuﬂluhamm \Mndumlumnm 1
number of years only, e.g, 1, 2, 10)

(Lr‘:,mmmuuum Y v

Assodated buldng consents/PIMs | Associated building consents/PIMs |

Assocated resource consents | Associated resource (onsents J

Assodiated subdivisicn consents | Assodated subdivisicn consents \

Assodated ECan resource consents | Associated ECan resource consents |
Were there pre-appication advice services provided  Yes v

prioe to this application being made? —

Pre-application reference mumber (¢ apphcabie) Pre-application reference rumber (f sppicable)

Solid / liquid fuel heating appliance installation
Please note:
m:mmmm«mum an anti-scalding device must be fitted in the supply

from the cylinder 1o the sanitary fixtures. This requirement does not apply if an existing hot water booster or
wetback is being replaced, or is existing elsewhere in the hot water system. The hot water cylinder must be open

For further guidance, please refer to B-308 Applying for a building consent to install a solid fuel burning appliance
(Residential Only)

Refer to ECan’s website to note if a particular solid fuel burning appliance has been approved:

ecan.govt.nz/authorised-burners/
Dosﬂieawlcaﬁonhdudeﬂnekstalﬁmofa Yes v
d/liquid fuel heating

Make ‘Make }
z

Model IModel ]
Vi

Authorisation no | Auth no |

The appliance is I"e“' v]

The nstlstion type i

et e

The appliance is fitted with re-circulation fan

Distance from the flue to the ridge (Metres) ‘10 ]

Distance from the flue to neighbouring structure 110 ]

(Metres)

Does the existing or proposed installation involve a Yes v

wetback? If yes, state the name and address of the

certifying plumber who will:

72 Disconnect

[ Replace existing wetback

2 Install new wetback

Plumber name (individual) ‘Phunbername(inﬁvldual }
Y

Address IAddress
4

License number | License number ]

Is this replacing an existing operational solid fuel Yes v

burning appliance?

lfyes,quﬁmageofe:dsﬂncsoidﬁlelbtmer(mme IIfyes,conﬁ'maqeofadsungsolidmelbtmer ]
neafestyf;x) provide Building Consent number (if

no, please provide the resource consent number from | If no, please provide the resource consent number |
Regional Council (ECan) (applies to wood,
wood pellet or coal burners only)
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16. On Restricted building work screen the fields
need to be completed where the details have
changed from the original application otherwise
click Next

* Mandstory field

6. Restricted building work

my

Please complete the fields where the details have changed from the original

application.

NOTE: If requested, only the building practitioners ticked "Access to download BC approved?’ may download
{once approved and paid) the building censent documentation through online services. To gain access the building
practitioners will need to phone 03 941 8999 or email onlineservices@ccc.govinz.

Will the building work include any restricted building
work?

If Yes, provide the following details of all licensed

building practitioners who will be involved in carrying or

supervising the restricted building work.
Name
Licensing class

Licensed building practitioner number (or registration

number if treated as being licensed under section 291 of

Act)

3 Access to download BC approved?
Name

Licensing class

Licensed building practitioner number (or registration

number if treated as being licensed under section 291 of

Access to download BC approved?

Name
Licensing class

Licensed building practitioner number (or registration

number if treated as being licensed under section 291 of

Act)

3 Access to download BC approved?
Name

Licensing class

Licensed building practitioner number (or registration

number if treated as being licensed under section 291 of

Act)

Access to download BC approved?
Name

Licensing class

Licensed building practitioner number (or reqgistration

number if treated as being licensed under section 291 of

Adt)

[/ Access to download BC approved?
Name

Licensing class

Licensed building practitioner number (or reqgistration

number if treated as being licensed under section 291 of

Act)
[/ Access to download BC approved?

Additional comments

|\"es v

Name
- Select one v

Licensed building practitioner number (or registra

Name
Brick & block laying -

Licensed building practitioner number (or registra

Name
Carpentry v

Licensed building practitioner number (or registra

Name
Chartered professional engineer v

Licensed building practitioner number (or registra

Name
Design v

Licensed building practitioner number (or registra

Name
External plastering v

Licensed building practitioner number (or registra

Additional comments.
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17. On Project Information memorandum screen
the fields need to be completed where the
details have changed from the original
application otherwise click Next

* Mandatory fied

=. Project information memorandum

’ Please complete the fields where the detalls have changed from the original
application.

This section is not applicable If this is an appication for a buliding consent only

The following matters are invoived in the project
(2 Subdnision (bulidng or land)

New or altered access for vehicies
ARerations 10 land contours

Buliding work over or adjacent %0 any road o
publx place

New or altered connecion 10 public utiibes

Buliding work over any existing drains of sewers
of In close proximity 10 wells Of wader maing

New or altered locabons and/or xdemal
dimensions of bulding(s

Disposal of storm water and wastewater
Please specify any other matters known to the applicant

that may require authorisation from the appropriste
termtorial authorky

Please specfy any other matters known to the applicant that may require
authorsation from the appropriate territorial authornty

18. On Building Consent screen, the fields need to
be completed where the details have changed
from the original application otherwise click
Next

= Mandatory fisld
8. Building consent

ﬁ Please complete the fields where the details have changed from the original

application.

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

B2 Durability

Means of Compliance - refer to relevant acceptable
solution or venfication method or detail of alternative
solution in the plans and specifications

Waivers and modifications

C1-C6 Protection from Fire

Means of Compliance - refer to relevant acceptable
solution or verification methed or detail of altemative
solution in the plans and specifications

Waivers and modifications

D1 Access Routes

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

D2 Mechanical installations for access

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

E1 Surface Water

This section is not applicable i this is an application for a project information memorandum only

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detzil of alternative
solution in the plans and spedfications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detzil of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verffication method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

\\

£

ey

£y

£y
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Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

E2 External Moisture

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

E3 Internal Moisture

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F1 Hazardous Agents on Sife

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F2 Hazardous Building Materials

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F3 Hazardous Subsiances and Processes

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F4 Safety from Falling

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and spedifications
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Waivers and modifications

F5 Construction and Demolition Hazards

Means of Compliance - refer to relevant acceptable
solution or verification methed or detail of alternative
solution in the plans and specifications

Waivers and modifications

F6 Visibility in Escape Routes

Means of Compliance - refer to relevant acceptable
solution or verification methed or detail of alternative
solution in the plans and specifications

Waivers and modifications

F7 \Warning Systems

Means of Compliance - refer to relevant acceptable
solution or verification methed or detail of alternative
solution in the plans and specifications

Waivers and modifications

F8 Signs

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

F9 Restricting access to residential pools

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

31 Personal Hygiene

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

32 Laundering

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and spedifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications
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Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

G3 Food Preparation and Prevention of
Contamination

Means of Compliance - refer to relevant acceptable
solution or verification method or detzil of alternative
solution in the plans and specifications

Waivers and medifications

G4 Ventilation

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

G5 Interior Environment

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

G6 Airborne and Impact Sound

Means of Compliance - refer to relevant acceptable
solution or verification method or detzil of alternative
solution in the plans and specifications

Waivers and modifications

G7 Natural Light

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

(58 Artificial Light

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable
solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and medifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications

Waivers and modifications

Means of Compliance - refer to relevant acceptable

solution or verification method or detail of alternative
solution in the plans and specifications
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"+ Mandatory fed
9. Compliance schedule

Please complete the fields where the details have changed from the original
m application.

This section ts not applicable If this is an application for a project Information memorandum only

ul'ln-uowmhum
[ The spectied systems for the bulldng are as

follows (specified systems are dedined in the
reguiations)

(2 The following 5peced systems are being atered.
::oh.-muuumuunm

1. Atomatic systems foe fire suppression (eg sprinkler - Not appiicable v
systems) status

wuwmwn Added v
:.nmummduﬂn  Alered v
4. Emargency Ighting systems status _m
S. Escape route pressurisation systems status New
6. Riser mains for use by fire services status Removed v
7. Automatic backflow preventers connected to ~ Not applicable
potable water supply status : - v
8. Lits, escalators, travelators or other systems for Added v
moving people or goods within buldings status .
mwm:amm Altered v
10. Buiding maintenance units (for providng accessto  Existing
the extenor and interior walls of 3 buliding) tatus =
11. Laboratery fume cupboards status New v
;z-n‘mum—mmm Removed v
13. Smoke control systems status - Not apglicable v
or to,3 Added
LTI
15. Other fire safety systems or features status  Atered v
16. Cable cars status ' Eustng v
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20. On Attachments screen upload all relevant
documents

Click Next

* Mandatory field
10. Attachments

e

Please check that the forms that you are using are current at the time of application as forms are subject to
change without notice.

Upload your application checksheet and supporting documents.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF fermat. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields.

The combined size of the files submitted must not exceed 1GB. On slow Intemnet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

The following plans, specifications and documents are attached to this application:
Plans, specifications and completed relevant

application checkshest(s)

B-052 Backflow Prevention Device Checkshest

B-054 Swimming and Spa Pools and Associated
Fences Checkshest

B-055 Solar Water Heater - Residential
Checksheet

B-061 Checksheet — Project Information
Memorandum (PiM)

B-062 Single Residential Dwelling and Accessory
Building Application Checksheet

B-063 Mulfi Residential, Industrial or Commercial
Buildings Application Checkshest

I3 Alternative plans and specifications (if the
applicant wanis to obtain pre-approval for possible
product substitutions) — (list under section 8)

Current (CodeMark) product certificate(s)

Allemaﬁve (CodeMark) product cerlificate{s) (if the
applicant wants to obtain pre-approval for possible
product substitution)

Current (BuiltReady) manufacturer’s cerfificate(s)

Memoranda (Certificates of Design Work) from
licensed building practitioners who carried out or
supervised any design work that is restricted
building

Development Contribution Notice
Project Information Memorandum

Certificate attached to Project Information
Memorandum

Consent / authorisation to discharge

Evidence of approval for staging proposal

Solidi/liquid fuel heating appliance documents

Floor plan of the installation
Third Party Statement/report on chimney condition

Manufacturer’s specifications/instaliation
instructions

[ Test certificate

Cross sections and flashing details (as per
advisory information)

Second-hand appliance test cerification from
manufacturer or authorised manufacturer's agent

Memoranda from licensed building practitioner{s)
who carried out or supervised any design work
that is restricted building work

Copy of authorisations from Regional Authority
(e.g. ECan)

Application checksheet BO02-Application-For-Building-Consent-and-PIM (1).pdf
Plans B002-Application-For-Building-Consent-&nd-PIM (1).pdf
Specifications BO02-Application-For-Building-Consent-And-PIM (1).pdf

Certificate of Design Work (residential only) B002-Application-For-Building-Consent-And-PIM (1).pdf
Structural supporting documents (calculations, PS1,...)  BOD2-Application-For-Building-Consent-And-PIM (1).pdf
Geo-technical report (if applicable) B002-Application-For-Building-Consent-And-PIM (1).pdf

Fire design and documentation (if applicable) BO02-Application-For-Building-Consent-And-PIM (1).pdf

Other supporting documents B002-Application-For-Building-Consent-And-PIM (1).pdf

e 0
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" Mandstory fidd
A. Additional information

Please complete the fields where the details have from the
m changed original

(i) Certificate for public use (section 363 Building Act) (Commercial application only)
For existing bulidings where the public will continue o use the premises affected by buikiing work whie a bullding

consent has been granted for the work will need 10 apply for a certificate for public use. Refer 10 our webpage
(ccc govt nz/certificate-for-public-use/) on how to apply for a certificate for public use.

Will you be applying for a certiicate for to
u%ndr:;mmm%D

work? If yes, refer
(1) Earthquake related work

Is this applcation earthquake related? Yes v
1f yes, is the work being co-ordnated by an insrance  Yes v
company via a Project Management Organisation? - 2
Name of the PMO Name of the PMO
Does the work involve earthquake structural Yes v
strengthening work? ————
1f yes, is the bullding currently at or above the minimum  Yes v
level of 34% NBS? '

(W) Re-cladding/Weathertight Homes Resolution Services scheme related work

Does the work invelve re-dadding the building? Yes v

1s this appication related to 3 daim under the Yes v

Weathertight Homes Resolution Service scheme? - g

WHRS daim number WHRS ceimpumber
I this application related to a daim under the Financial  Yes v

Asmstance Package scheme? ‘
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" Mandatory fidd
B. Development contributions

m Please complete the fields where the details have changed from the original application.

Information required for assessment of levies under the Council applicable Development
Contribution Policy

NOTE: Gross floor area means the total interal loor area of a builkding. measured from the exterior faces of the
exterior walls, o from the centre line of a shared wall separating two bulldings of tenancies, including mezzanine
floors and internal baiconies, plus garaging and potentially habitable accessory bulidings.

Impervious surface area means the area of a ot that is covered by a hard surface that ¢oes not allow water 10
mnmmmmmw allow water 10 be removed from the site. This includes all

surface as defined in the Christchurch District Plan, and aiso includes roof area and any areas
Mnaﬂumm

(1) Residential development: The use of land and bulldings for Iiving accommodation purposes, Including
residential units and unit/strata developments, but excludes guest accommodation and prisons.

Bxsting numbsr of residential unts. | Existing rumber of residential units
Number of existing residential units to be demolshed or - Number of existing residential units to be demolis

Demolition/removal date (DO/MM/YYYY) ‘VW('

Number of proposed residential units - Number of proposed resdential unts

Provide the floor of each Provide the floce m?) of each
:.- area (m?) proposed :.n area (m?) proposed

zmunummmnu | Yes v

1f yes, what & the | 1f yes, what is the proposed impenvious surface ar

(1) Non-residential development Any development of land or bulldings that does not fall under the definition of
‘residential ' May otherwise be termed business of commercial.

Provide the existing gross flooe area (m?) and land Provide the exsting gross floor area (m*) and land
Procs gross (m) i

y:
Provide the proposed gross floor area (m?) and land  Provide the proposed gross floor area (m?) and land
use(s) ‘M’)

#
aﬂ% area (m?), ncudng Existing impenvious area (m?), induding

surface the mpervious surface m t
mm area (m?), ndudng Proposed area (m?), iInduding
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23. On Effects on existing council infrastructures
and street scenes screen the fields need to be
completed where the details have changed from
the original application otherwise click Next

* Mandatory field

C. Effects on existing council infrastructures and street scenes

* Please complete the fields where the details have changed from the original application.

A separate application is required for requests to alter Council existing infrastructural assets; removal,
trimming or planting of street trees, or alteration to any built structures or vegetation plots. Approval is required to use

part of legal road for construction activities.

Council is respansible for managing all works on roads. Roads include unformed roads, service lanes, pedestrian
walkways and alleyways. Temporary Traffic Management must be provided for all work occurred on legal roads. For
further information refer to ccc.govt.nz or call (03) 941 8999 and discuss with an Asset Protection Officer.

It is highly unlikely that private requests will be identified in the Long Term Council Community Plan; for this reason
the applicant will have to fund the cost of the work. The costs may include consultations with stakeholders, together
with Board or Council decision making process if required. Other Council charges may apply, €.9. vehicle crossing

inspection.

IT a new venhicle crossing Is required or an existing crossing altered for this project, please complete the Vehicle

Crossing Application Form

Other infor lion and requir are

Public Places Bylaw 2008, Traffic and Parking Bylaw 2008, Policies on Streets Roads and Pavements, Temporary
Use of Legal Road for Construction Activities Application, Water Discharge on Road Application
environment govt nz/acts-and-regulations/regulations/national-environmental-standard-for-assessing-and-managing-

contaminants-in-soil-to-protect-human-heaith/

Does this property require a new water connection?
Mew Commercial? If yes, please make 3 separate
application on form WS1 for all commercial water
connections and email to
water.connections@ccc.govt.nz

Mew Residential? If yes, please complete the sections
below

Da you require more than one new water connection for
this property? If so, how many?

Location details

If corner site, provide street name on which the water
connection is to be installed

Contact phone for any connection questions

Contact email

Is a new or pumped stormwater connection required?
Is a new or pumped sewer connection required?

Do you have consent/authorisation to discharge? If yes,
please provide a copy

Is a new vehide crossing reguired or an existing
crossing altered for this project? If ves, refer to above

Are any of the following ftems affected by the
development?

Street furniture

Street trees - Trmming removal, new planting oc
excavation within drip line

Landscaped areas or berms

If yes, has Counal staff been consulted, their advice
given and 3 report prepared by them for the communty
board?

Utiity surface boxes - Water and waste, Teico

Is the existing pavement type (concrete, asphaltic
concrete or interlocking blocks) being changed?

Are you proposing to change the exsting footpath
levels?

Are you proposing to change the existing
camageway/road levels?

Are there exsting traffic measures that would be
affected/changed by the development?

from our website ccc govt nz

Yes A
No A
Yes hd

Do you require more than one new water connection

Corner site v

If corner site, provide street name on which the w

Contact phone for any connection questions
Contact email

No stormwater connection requ v

Foul water to mains v

Yes hd

Yes hd
Yes v
Yes v
Yes v
Yes v
Yes v
Yes v
Yes v
Yes v
Yes v
Yes v
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24. On Confirm your application screen please
review the details you have entered, tick “I / We
accept” and then click Next to submit your
application

Confirm your application

Please review the details you have entered and then dick Next to submit your application.

Application type Amendment
Properties 9 Donne Street Burwood
ion details for to building
Original building consent: (write the BCN/2022/46

number of the original bui
&.q., BCN/2013/9999)
Description of the amendment to the Description of the amendment to the building work
building work

State the amount of change to the original 100000

estimated value of work (indl. GST) (No ,

s)

Is this in addition to, reduction from, or no Addition

change from what was stated with the
original application?

1. The building

Street address of building

ing consent,

Street address of building

Building name (where applicable) Building name {where applicable)

Location of building within site/block Lacation of building within site/block number
number

Number of levels 1

Level/unit number 1

Existing floor area in square metres 292

New floor area in square metres 243

Total floor area in square metres 242

Current, lawfully established, use: (indude Currznt, lawfully established, use: (include number of accupants per level and per use if morz than 1
number of occupants per level and per use |evel)

if more than 1 level)

Year first constructed 2018

2. The owner

Name of owner (if different to owner listed Name of owner (if differant to owner listad on rec

on record of title, provide sale & purchase

or lease document showing new owner

name)

Contact person Contact person
Mailing address Mailing address
Contact number 12345678

Email address Test@ccc.govt.nz

The following evidence of ownership is
attached to this application

Record of title es
Lease Yes
Agreement for sale and purchase Yes

oOther document (showing full name of Yes
legal owner(s) of the building)

3. Agent

Name of agent Name of agent
Contact person Contact person
Mailing address Mailing address
Contact number 87654321

Email address Test@ccr.govt.nz

Relationship to owner: (state details of the Relationship to owner: (state details of the authorisation from the owner to make the application on
authorisation from the owner to make the the owner's behal

First point of contact for communications
with the council {building consent
authority: (contact details must be in New

Zealand)

Agent Yes
Owner Yes
Other Yes

If first point of contact for this appli
is Other, please provide contact details

4. Application

I request that you issue for the building ~ Amendment
work described in this application an

I wish to receive my b ng consent and Hard copy (additional costs apply)
d d in the i

If first point of contact for this application is Other, please provide contact details

format

If hard copy, to be collected from
(additional costs apply)

All consent related invoices to be billed and Post

Te Hapua Halswell

sent via

To owner Yes

To agent Yes

To other Yes

If other, please provide contact name, If other, please provide contact name, company, postal address andfor email

company, postal address and/or email
Mational Multiple Use Approval (if yes, Yes
provide copies of MultiProof certificate,
plans and specifications)

Write national multiple use approval
number

Staged building consent Yes

Stage number [ ] of [ ] Stage number [ ] of [ ]

Write building consent numbers of Write building consent numbers of previous stages

previous stages

For stage 2+: Have you made any changes Yes

to the building work that has been

approved under a previous stage?

If yes, please list details of the changes  If yes, please list details of the changes (and highlight these changes in the attached plans and
(and highlight these changes in the specifications)

attached plans and specifications)

5. The project

will the building work result in a change of Yes

use of the building?

If yes, provide details of the new use If yes, provide details of the new use

Intended life of the building if less than 50 Intended life of the building if less than 50 year

years (Enter number of years only, e.g., 1,

2,10)

List building consents previously issued for Yes

the project (if any)

Associated building consents/PIMs
Associated resource consents
Associated subdivision consents Assodiated subdivision consents
Associated ECan resource consents Associated ECan resource consents
Were there pre-application advice services Yes

provided prior to this application being

Write national multiple use approval number

Assodiated building consents/PIMs
Associated resource consents

made?

Pre-application reference number (if Pre-application reference number (if applicable)
applicable)

Does the application include the Yes
installation of a solid/liquid fuel heating

appliance?

Make Make

Model Model
Authorisation no Authorisation no
The appliance is New

The installation type is Free standing
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The fuel type is
The appliance is fitted with re-circulation
fan

Distance from the flue to the ridge
(Metres)

Distance from neighbouring structure to
your own property (Metres)

Does the existing or proposed installation
involve a wetback? If yes, state the name
and address of the certifying plumber who
will:

Disconnect

Replace existing wetback

Install new wetback

Plumber name (individual)

Address

License number

Is this replacing an existing operational
solid fuel burning appliance?

1f yes, confirm age of existing solid fuel
burner (to the nearest year) and provide
Building Consent number (if known) for
the installation

If no, please provide the resource consent
number from Canterbury Regional Council
(ECan) (applies to wood, wood pellet or
coal burners only)

6. Restricted building work

Will the building work include any
restricted building work?

If Yes, provide the following details of all
licensed building practitioners who will be
involved in carrying or supervising the
restricted building work.

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Aocess to download BC approved?

Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Aocess to download BC approved?

Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Access to download BC approved?

Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)

Aocess to download BC approved?

7. Project information memorandum

The following matters are involved in the
project

Subdivision (building or land)

MNew or altered access for vehicles
Alterations to land contours

Building work over or adjacent to any road
or public place

Mew or altered connection to public
utilities

Building work over any existing drains or
sewers or in close proximity to wells or
water mains

New or altered locations andor external
dimensions of building(s)

Disposal of storm water and wastewater
Please specify any other matters known to
the applicant that may require
authorisation from the appropriate
territorial authority

8. Building consent

B1 Structure
Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications
Waivers and modifications

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative selution in the plans

and specifications

Waivers and modifications

C1-C6 Protection from Fire

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications
Waivers and modifications
D1 Access Routes

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications

Waivers and modifications

D2 Mechanical installations for access

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications

Waivers and modifications

E1 Surface Water

Means of Compliance - refer to relevant
solution or veri ion method

or detail of alternative solution in the plans

and specifications
Waivers and modifications
E2 External Moisture

Coal
Yes

Plumber name (individual)
Address

License number

Yes

If yes, confirm age of existing solid fuel bumer

If no, please provide the resource consent number

Yes

Name
- Select one
Licensed building practitioner number (or registra

Yes

Name

Brick & block laying

Licensed building practitioner number {or registra

Yes

Name

Carpentry

Licensed building practitioner number {or registra

Yes

Name

Chartered professional engineer

Licensed building practitioner number (or registra

Yes

Name

Design

Licensed building practitioner number {or registra

Yes

Name

Extemnal plastering

Licensed building practitioner number (or registra

Yes

Yes
Yes
Yes
Yes

Yes

Yes

Yes

Yes
Please specify any other matters known to the applicant that may reguire authorisation from the
appropriate territorial authority

Yes
Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and specifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and spedfications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and spedifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable soluticn or verification method or detail of
alternative solution in the plans and specifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and spedifications

Waivers and modifications

Yes

Means of Compliance - refer to relevant acceptable solution or verification method or detail of
alternative solution in the plans and spedifications

Waivers and modifications
Yes
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Means of Compliance - referm rele'vant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
E3 Internal Moisture Yes

Means of Compliance - refertn relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and spedifications
Waivers and modifications Waivers and modifications
F1 Hazardous Agents on Site Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
F2 Hazardous Building Materials ‘Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of

method alternative solution in the plans and specifications
or detail of alternative solution in the plans

and spedifications

Waivers and modifications Waivers and modifications

F3 Hazardous Substances and Processes  Yes

Means of Compliance - refertu relevallt Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
F4 Safety from Falling Yes

Means of Compliance - refertn relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and spedifications
Waivers and modifications Waivers and modifications
F5 Construction and Demolition Hazards ~ Yes

Means of Compliance - refertu relevallt Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
F6 Visibility in Escape Routes Yes

Means of Compliance - refertn relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
F7 Warning Systems Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications
FB Signs Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of

method alternative solution in the plans and specifications
or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

F9 Restricting access to residential pools  Yes

Means of Compliance - refertu relevalll Means of Compliance - refer to relevant acceptable solution or verification methed or detail of

solution or method alternative solution in the plans and specifications
or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G1 Personal Hygiene Yes

Means of Compliance - refertn rele\ra nt Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G2 Laundering Yes

Means of Compliance - refertn rele\ra nt Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G3 Food Preparation and Prevention of Yes

Contamination

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G4 Ventilation Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G5 Interior Environment Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G6 Airborne and Impact Sound Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G7 Matural Light Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

GB Artificial Light Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G9 Electricity Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G10 Piped Services Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G11 Gas as an Energy Source Yes

Means of Compliance - refer to relevant  Means of Compliance - refer to relevant acceptable solution or verification
solution or method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications
Waivers and modifications Waivers and modifications

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of

method or detail of
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G12 Water Supplies Yes
Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

G13 Foul Water Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification methed or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and modifications

G14 Industrial Liguid Waste Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veri ion method alternative solution in the plans and specifications

or detail of alternative solution in the plans

and specifications

Waivers and modifications Waivers and madifications

G15 Solid Waste Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solution or verification method or detail of
solution or veril ion method alternative solution in the plans and spedfications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications

H1 Energy Efficiency Yes

Means of Compliance - refer to relevant Means of Compliance - refer to relevant acceptable solutien or verification methed or detail of
solution or veri ion method  alternative solution in the plans and spedfications

or detail of alternative solution in the plans
and specifications

Waivers and modifications Waivers and modifications
9. Compliance schedule

There are no specified systems in the Mo

building

The specified systems for the building are Yes
as follows (specified systems are defined
in the regulations)
The specified systems for the building are as follows (specified systems are defined in the regulations)
The following specified systems are being Yes
altered, added to, or removed in the course
of the building work
1. Automatic systems for fire suppression - Mot applicable
(eg sprinkler systems) status
2. Automatic or manual emergency Added
warning systems status
3. Electromagnetic or automatic doorsor  Altered

windows status

4. Emergency lighting systems status Existing

5. Escape route pressurisation systems New

status

6. Riser mains for use by fire services Removed
status

7. Automatic backflow preventers - Mot applicable

connected to a potable water supply status

8. Lifts, escalators, travelators or other  Added
systems for moving people or goods within
buildings status

9. Mechanical ventilation or air Altered
conditioning systems status

10. Building maintenance units (for Existing
providing access to the exterior and

interior walls of a building) status
11. Laboratory fume cupboards status Mew

12. Audio loops or other assistive listening Removed
systems status

13. Smoke control systems status - Not applicable
14. Emergency power systems for, or signs Added

relating to, a specified system in 1 to 13

above status

15. Other fire safety systems or features  Altered
status

16. Cable cars status Existing
10. Attachments

Plans and Specifications Yes
Completed relevant application Yes
checksheet(s)

Memoranda from licensed building Yes

practitioner(s) who carried out or
supervised any design work that is
restricted building work

Development contribution notice Yes
Project information memorandum Yes
Certificate attached to project information Yes
memorandum
Consent | authorisation to discharge Yes
Evidence of approval for staging proposal Yes
Floor plan of the installation Yes
Third Party Statement/report on chimney Yes
condition

facturer’s ifications /il i Yes
instructions
Test certificate Yes

Cross sections and flashing details (as per Yes
advisory information)

Second-hand appliance test certification  Yes
from manufacturer or authorised
manufacturer’s agent

Memoranda from licensed building Yes
practitioner(s) who carried out or

supervised any design work that is

restricted building work

Copy of authorisations from Regional Yes
Authority (e.g. ECan)

Application checksheet B002ApplicationForBCandPIM.pdf
Plans BO02ApplicationForBCandPIM.pdf
Specifications B002ApplicationForBCandPIM.pdf
Ce:'ti)ﬁcal:e of Design Work (residential BO02ApplicationForBCandPIM.pdf
only’

Structural supporting documents. BO02ApplicationForBCandPIM.pdf
(calculations, P51,

Geo-technical report (if applicable) B002ApplicationForBCandPIM.pdf
Fire design and documentation (if BO02ApplicationForBCandPIM.pdf
applicable)

Other supporting documents B002ApplicationForBCandPIM.pdf
A. Additional information

Will you be applying for a certificate for Yes
public use to allow public use of the

premises affected by the building work? I
yes, refer to above

Is this application earthquake related?  Yes
If yes, is the work being co-ordinated by  Yes
an insurance company via a Project
Management Organisation?

Name of the PMO Name of the PMO
Does the work involve earthquake Yes
structural strengthening work?

1f yes, is the building currently at or above Yes
the minimum level of 34% NBS?

Does the work involve re-cladding the Yes
building?
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Is this application related to a daim under
the Weathertight Homes Resolution
Service scheme?

WHRS claim number

Is this application related to a daim under
the Financial Assistance Package scheme?
B. Development contributions
Existing number of residential uni
MNumber of existing residential units to be
demolished or removed
Demolition/removal date (DD/MM/YYYY)
MNumber of proposed residential units
Provide the gross floor area (m2) of each
proposed residential unit

will there be two or more attached
residential units on the site?

If yes, what is the proposed impervious
surface area (m2), including the area of
roofs and hard surfaces

Provide the existing gross floor area (m2)
and land use(s)

Yes

WHRS claim number
Yes

Existing number of residential units
Mumber of existing residential units to be demolis

25/03/2023
Mumber of proposed residential units
Provide the gross floor area (m?) of each proposed residential unit

Yes

If yes, what is the proposed impervious surface ar

Provide the existing gross floor area (m?) and land use(s)

Provide the proposed gross floor area (m?) Provide the proposed gross floor area (m2) and land use(s)

and land use(s)

Existing impervious surface area (m2),
including the area of roofs and hard
surfaces

Proposed impervious surface area (m2),
including the area of roofs and hard
surfaces

Existing impervious surface area (m2), including t

Proposed impervious surface area (m2), induding t

C. Effects on existing council infrastructures and street scenes

Does this property require a new water
connection?

MNew Commercial? If yes, please make a
separate application on form Ws1 for all
commercial water connections and email
to water.connections@ccc.govt.nz

MNew Residential? If yes, please complete
the sections below

Do you require more than one new water
connection for this property? If so, how
many?

Location details

If corner site, provide street name on
which the water connection is to be
installed

Contact phone for any connection
questions

Contact email

Is a new or pumped stormwater
connection required?

Is a new or pumped sewer connection
required?

Do you have consent/authorisation to
discharge? If yes, please provide a copy
Is a new vehicle crossing required or an
existing crossing altered for this project?
If yes, refer to above

Are any of the following items affected by
the development?

Street furniture

Street trees - Trimming removal, new
planting or excavation within drip line
Landscaped areas or berms

If yes, has Council staff been consulted,

their advice given and a report prepared by

them for the community board?
Utility surface boxes - Water and waste,
Teko

Is the existing pavement type (concrete,
bk Jing blocks)
being changed?

Are you proposing to change the existing
carmageway/road levels?

Are there existing traffic measures that
would be affected/changed by the
development?

‘fes

No

Yes

Do you require more than one new water connection
Corner site

If corner site, provide street name on which the w

Contact phene for any connection questions

Contact email
Mo stormwater connection required

Foul water to mains
Yes

Yes

1/ we understand that the Council will charge me / us for all costs actually and reasonably Incurred in processing this
application. These will be paid before the consent Is Issued and the bullding work started. All development
contributions charges (where applicable) will be biled to the owner(s)

All of the included information on this form s, 10 the best of my knowledge, true and correct. |

all plans, gocument

we understand that

jon and reports submitted as part of an appication are required 10 be kept available for public

record, therefore the public (inCluding business organisations and other units of the Council) may view this

application, once submitted. Please also note that for any refund due, the refund will be Credited to the “deserving
party” who may not have been the original “payee

1/ we understand that no work Is to commence until the buliding consent Is issued

If you are accepting this application on behalf of a company/trust/other entity (the appiicant), you are declaring that
you are duly authorised to accept on behalf of the applicant to make such an appiication

1/ we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery action

The Council reserves the right to charge Interest, payable from the date the dedt became due, and recover Costs
incurred in pursuing recovery of the dedt

1/ We acoept

rovwes | ()

Application submitted

25. The Application submitted page confirms that
the Council has received your application.

Copy down the transaction reference number
(DA-Number).

@ Your application has been submitted. Your reguest will be processed as soon as possible.

Home MNew application for building consent

Transaction reference DA-321109

Transaction date 7/03/2023 3:19:11 PM

Click to Print This Page
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Applying for a code compliance certificate — Completing an online application

You can use Online Services to apply for a Code Compliance Certificate. Please note, you do not need to upload the B-011 Application for Code
Compliance Certificate - Form 6 form if you are completing your application online. You must have already registered with Online Services
before you can submit an application online. If you don’t get your application completed, don’t worry — it will automatically get saved as a draft,
and you can complete it at a later date. If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am
to 5:00pm).

The time to upload your application / documents cannot exceed 45 minutes.

1. Gotoonlineservices.ccc.govt.nz Christchurch
City Council ¥

Online Services

Click Log in.

2. Ifyou are not already logged in, the log-in page £2D

d|sp|ays Enter your login details below. Tf you are not registered, click here to register.

Type in your user name and password, then
click Login.

User name

RitaL

Passwords are case-sensitive. P’*“’”d

D)
Looin

3. Click Apply for in the ‘After building consent is After building consent is granted
granted’ section.
y Apply for:

E - amendment to a granted consent

4. Search by either property address, or parcel Property search

(|Ot and p|an number)_ ”‘ Search by property address or parcel (Iot and plan number).
. \' Refer to the help for tips on searching.
Search by property address: Type in the address
that the building consent application relates to

(Street Number, Street Name), then click Search.
Address search || Parcel search

Ifyou type in ‘St or ‘Rd’, the search function will not Searohbyadiress
return your address. Enter the street address and then cick Search.

If you are searching for 53A or 53B, the software will e P

locate your address, but may display it as 1/53, or treet number |53
2/53. Street name  areford
Suburb
5 A Iis_t of properties matching the search criteria Propertiesfound:s T
is displayed. If the property is not found, use o B2 Herelond Sest Cont O ki
. 0

the Advanced search or Parcel search options Lot 2 DP 30073
(below). Lot & b0 2073
Tips for searching: Lot 4 DP 30073

* You can search on whole words or partial
words (for example, “Hereford” or “Heref”).

e Ifthe property is part of a subdivision that
hasn’t been completed yet, it may not have
a street address. Use the address of the
“parent” property (the original property
being subdivided) instead.

Click Next.
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6. Advanced address search: Click Advanced
Search. Type in any detailed information about
the property, such as Unit Number or Property
Name, then click Search.

e Ifyourapplication relates to a location rather
than a street address, choose a street
segment. To do this, select the Advanced

Address search || Parcel search

Search by address

A Unit suffix

Level number Level suffix

search check box, then enter the street name et ntaher # Sheeelk S S
in the Property name field. The search e i L
results will include all of the segments for the Street name Hereford
street you sefrched on"(for example, if you Suburb Central City
searched on “Hereford” the search results
will include Hereford Street between
Rolleston and Montreal, Hereford Street N - S
between Montreal and Cambridge, and so Ward (any) [=]
on).
e,
* You can also use a Property name search to (| Search )
find some other locations, such as parks, by —
name.
7. Search by land parcel number:
Addrass s=arch Parcal s==rch

Click Parcel search. Type in any information
you have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

e Parcel type - Lot

e Parcel number-1

e Plan type - Deposited Plan

e Plan number-30073

The Plan type field allows you to search by lot, town
section, Maori reserve, unit, factory, etc.

Click Search.

Search by parcel

Enter the parcel details and then click Search.

Parcel type Lot v
Parcel number

Plan type Deposited Plan U
Plan number 30073

Section

(s

8. When you have found the property, select it
and click Next.

Property search
Search by property address or parcel (lot and plan number).
Refer to the help for tips on searching.

Properties found: 1

Parcel description Address
Li ] Lot 1 DP 30073 53 Hereford Street Central Gty

@

9. This page displays you as the registered user. Names
Cl |Ck NeXt This page shows the logged-in user who is submitting the application. All other names

associated with the application must be listed on the application form.
Qick Next to continue.

Roles Names

Registerad user Rita Jean Lambert

Previous l@'
* Mandatory field

10. On the Building consent(s) details for
Application for code compliance certificate
screen, complete the following:

e Description, e.g., Application for CCC

e Building consent number(s) (write the number of
the building consent, e.g., BCN/2013/999) issued
by Christchurch City Council

e Allbuilding work to be carried out under the
building consent specified on this form was
completed on (DD/MM/YYY) Eg date of passed
final inspection

The time to upload your application /
documents cannot exceed 45 minutes.

Click Next.

The building consent(s)

| 5 IMPORTANT
H

Before applying for a code compliance certificate, ensure that the building consent conditions have been met

luding section 90 and accomp g of insp
If the building consent conditions have not been met, it is likely your code certificate
accepted.
B for code certificate

Description, e.g., Application for CCC * Description, e.g., Application for CCC

Building consent number(s) (write the number of the * BCN/2023/92
building consent, e.g., BCN/2013/9999) issued by
Christchurch City Council

All building work to be carried out under the building * 01/09/2023
consent specified on this form was completed on
(DD/MM/YYYY) Eg date of passed final inspection

will not be
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11. On The owner screen complete all mandatory L
. The owner
fields:
. Name of owner
o Contact person B
e  Mailing address
N f (include preferred f¢ f address, e.g. . Name of owner (indude preferred form of address,
*  Contactnumber e e e L ot o ks
° Email address Contact person (not required if owner is an individual) ~ Contact person (not required if owner is an individual)
One of the following evidence of ownership flaling sodrees Sissng adcress
bOXES that |S attached to thls appllcatlon Street address/Registered office (if different than above) Street address/Registered office (if different than above)
e  Record of title
o Lease Contact number " 12345678
e  Agreement for sale and purchase Ea¥ Sadress Saeccov
«  Other document e e T
legal owner(s) of the building)
Click Next. Record of title
Lease
Agreement for sale and purchase
Other document
12. On Agent screen complete all mandatory R i

fields:

Name of agent
Contact person
Mailing address
Contact number
Email address
Relationship to owner

One of the point of contact boxes needs to be
selected or Other needs to be filled out

Click Next.

Agent

B ] 1 Only required if the application is being made on behalf

of the owner

Name of agent

Contact person

Mailing address

Street address/Registered office (if different than above)

Contact number
Email address
Relationship to owner (state details of the authorisation

from the owner to make the application on the owner's
behalf)

Name of agent
Contact person
Mailing address
Street address/Registered office (if different than abuve‘)‘

12345678
Test@cco.govt.nz

Relationship to owner {state details of the gutharisation from the owner to

make the application on the owner's behalf)

First point of contact for communications with the
council/building consent authority: (contact details must
be in New Zealand)

Agent

Owner

Other

If first point of contact for this application is Other,
please provide contact details

If first point of contact for this application is Other, please provide contact

details

4

prevem | (o)
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The licensed building practitioner(s) who carried out or supervised the restricted building work is/are as

Name Name |
Ucensing dass | Brick & block laying v |

Licensed building practitioner number (or | Licensed building practitioner number (or registra |
mwrmamwmmmd

Particular work carried out or sup | Particular work carried out or supervised ]
Uicensing dlass | Campentry v

Licensed building practitioner number (of | Licensed building practitioner number (of registra |
:)ulm;mh-uwmma

Name Name |
Licensing dass | Extemal plastering v

Licensed building practitioner number (or registration  Licensed building practitioner number (of registra |
Au;)hluwumhmugmzﬂd

Name | Name ]
Licensing dass l Foundations V\

Licensed building practitioner number (or registration  Licensed building practitioner number (or registra |
wwvm-mwwmmu

Particular work carried out or supervised | Particular work carried out or supervised J
Name | Name J
Licensing dlass | Roofing v

Licensed building practitioner number (or | Licensed building practitioner number (or registra J
w«vmumwmmmu

Particular work carried out or supervised | Particular work carried out or supervised |
Name

Licensing dlass

Licensed building practitioner number (or registration
‘u;)ulmamwmmm

Particular work carried out or supervised
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The personnel who carried out building work other than restricted building work are as follows: (list
names, addresses, telephone numbers, and where relevant and if not provided above, licensed building
numbers or Plumbers, Gasfitters, and Drainlayers Board registration numbers)

Name Name
Address Address
Vi
Contact number 12345678
Licensing dass  Drainlayer v‘

Licensed building practitioner numbers or Plumbers,  Licensed building practitioner numbers or Plumbers
and Board numbers
(where relevant and if not provided above)

Name Name
Address Address
Vi
Contact number 12345678
Licensing dass Eledridan v
Licensed practitioner numbers or d building practitioner or
registration numbers
(where relevant and if not provided above)
Name Name
Address Address Address )
Contact number 12345678
Licensing diass Gasfitter v
LUicensed building practitioner numbers or d building practitioner or
Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided above)
Name Name
Address Address
B #
Contact number 12345678
Ucensing dass Pumber v
Uicensed building practitioner numb s, d building practitioner numbers or Ph
Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided
1 Name | Name | [
Contact number 112345678 |
Licensing dlass [ v

Licensed building practitioner numbers or Plumbers,  Licensed bullding practitioner numbers or Plumbers
Gasfitters, and Drainlayers Board registration numbers
(where relevant and if not provided above)

Name | Name |
e [ .
Contact number 112345678 ]
Licensing dlass Electrician v
Uicensed buiding practtioner numbers or Plumbers, | - Select one tioner numbers of Plumbers |

and Drainlayers Board numbers R
(where relevant and if not provided above)

Plumber
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15. Enter the relevant Compliance schedule
details and click Next.

* Mandatory field
Compliance schedule

The following specified systems are contained on the compliance schedule for the building and, in the
opinion of the personnel who installed them, are capable of performing to the performance standards set
out in the building consent:

[ THERE ARE NO SPECIFIED SYSTEMS IN THE
BUILDING

551 — Automatic systems for fire suppression
$52 - Emergency waming systems

S$53/1 — Automatic door

583/2 — Access conirolied doors

$83/3 — Interfaced fire or smoke doors or windows
554 - Emergency lighting systems

585 — Escape route pressurisation systems
556 — Riser mains

$57 — Automatic back-fiow preventers

558/1 — Passenger camying Iifis

S58/2 - Service lifts

558/3 — Escalator and moving walks

$39 — Mechanical ventilation or air conditioning
systems

5510 — Building maintenance units
5511 — Laboratory fume cupboards
$512/1 — Audio loops

§812/2 — FM radio and infrared beam
transmission systems

$513/1 —Mechanical smoke control
S$513/2 — Natural smoke control
$813/3 — Smoke curiains

5814/1 - Emergency power systems

2210 - C9pe caz

2212\2 - 2woke 2ebaispous

2212 - 21002 10U {1ICINIHUD BAICNIPOU
22123 - L6 26bauspouz

2215 - kS| exy2

6ASCNIHIOU
22124 ~ 2DOK6U WIOULSHOU [0 |ICHISIS

D225 - 2002 0t 22413

16. Complete where code compliance certificate
should be sent to:
e Toowner
e Toagent

And where all consent related invoices are to be
billed and sent:

e Toowner
e Toagent
Click Next.

* Mandatory field
Application

| request that you issue a code compliance certificate for this work under section 95 of the Building Act
004

The code compliance certificate should be sent via Email v
To owner

To agent

All consent related invoices to be billed and sent via | Post v ‘
To agent
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17. Select the relevant documentation to attach

to the application and upload.

Click Browse for each file which you need to
upload. The combined file size must not
exceed 1 GB. Documents should be submitted
in PDF format.

Locate and click on your application
documents.

Note: If you cannot save as PDF from the
software you are using, there are many free
online tools which generate PDFs. Try a Google
search for “PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

The time to upload your application /
documents cannot exceed 45 minutes.

Click Next

Attachments

B i 1 Please check that the forms that you are using are current at the time of application as forms are subject to
change without notice.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the software you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”.

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time out
if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

The following d: are hed to this li
) Other documents from the personnel who carried
out the work

[:\ Memoranda from licensed building practitioner(s)
stating what restricted building work they carried
out or supervised (Record of Buiding Work)

(] Certificates that relate to the energy work

0 Evidence that specified systems are capable of
performing to the performance standards set out in
the building consent

) Current manufacturer’s certificate, if applicable

Upload your supporting d
Documentation & Advice Notes.

ts. Also refer to form B-411 Building Consent Construction

File 1 - Evidence of ownership b3 No file chosen
File 2 - Energy work certificates x No file chosen
File 3 - Records of work x No file chosen
File 4 b No file chosen
File 5 X No file chosen
File 6 x No file chosen
File 7 * No file chosen
File 8 x No file chosen
File 9 x No file chosen
File 10 b No file chosen
File 11 x No file chosen
File 12 x No file chosen
File 13 » No file chosen
File 14 x No file chosen
File 15 % No file chosen

[Provions ] [1ext]
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18. Check that you’ve answered the questions
correctly, uploaded the required documents,
and read the declaration.

If changes are required, click Previous and
update accordingly.

When you're ready, select | / We accept and
click Next to confirm your application

LU YOUD appiicauon

'] Please review the details you have entered and then dick Next to submit your Code Compliance Certificate application.

o

Application type
Properties

The building consent(s)

Description, e.g., Application for CCC
Building consent number(s) (write the
number of the building consent, e.g.,
BCN/2013/9999) issued by Christchurch
City Council

All building work to be carried out under

the building consent specified on this form
was completed on (DD/MM/YYYY) Eg date

of passed final inspection

The owmner

MName of owner (include preferred form of
address, e.g. Mr, Mrs, Ms, Miss, Drif an
individual)

Code Compliance Certificate application

9 Donne Street Burwood

Description, e.g., Application for CCC

BCN/2023/92

01/08/2023

Name of owner (include preferred form of address,

Contact person (not required if owner is an Contact person (not required if owner is an individual)

individual)

Mailing address

Street address/Registered office (if
different than above)

Contact number

Email address

The following evidence of ownership is
attached to this application (or other
document showing full name of legal
owner(s) of the building)

Record of title

Lease

Agreement for sale and purchase

Other document

Agent

MName of agent

Contact person

Mailing address

Street address/Registered office (if
different than above)

Contact number

Email address

Relationship to owner (state details of the
authorisation from the owner to make the
application on the owner's behalf)

First point of contact for communications
with the council/building consent
authority: (contact details must be in New
Zealand)

Agent

Owmer
Other
If first point of contact for this application
is Other, please provide contact details
Restricted building work
Mame
Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name

Licensing dass

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Name

Licensing class

Licensed building practitioner number (or
registration number if treated as being
licensed under section 291 of Act)
Particular work carried out or supervised
Other personnel

Name

Address

Contact number

Licensing dass

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)

Name

Address

Contact number

Licensing class

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)

Name

Address Address

Contact number

Licensing dass

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)

Name

Address

Contact number

Licensing dass

Mailing address
Street address/Registered office (if different than above)

12345678
Test@ccc.govt.nz

Yes
Yes
Yes
Yes

Mame of agent
Contact person
Mailing address
Street address/Registered office (if different than above)

12345678
Test@cco.govtnz

Relationship to owner (state details of the suthorisation from the owner to make the application on the

owner's behalf)

Yes
Yes
Yes
If first point of contact for this application is Other, pleasa provide contact details

Mame

Brick & block laving
Licensed building practitioner number (or registra

Particular work carried out or supervised

Hame

Carpentry

Licensed building practitioner number (or registra

Particular work carried out or supervised

Hame

External plastering

Licensed building practitioner number (or registra

Particular work carried out or supervised

Hame

Foundations

Licensed building practitioner number (or registra

Particular work carried out or supervised

Hame

Roofing

Licensed building practitioner number (or registra

Particular work carried out or supervised

Hame

Brick & block laying

Licensed building practitioner number (or registra

Particular work carried out or supervised

Mame

Address

12345678

Drainlayer

Licensed building practitioner numbers or Plumbers

Mame

Address

12345678

Electrician

Licensed building practitioner numbers or Plumbers

Hame

Address

12345678

Gasfitter

Licensed building practitioner numbers or Plumbers

Mame
Address
12345678
Plumber

B-375,LU: 27.11.24,LR: 27.11.24,V21

Page 61 of 78



Online Services

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers (where
relevant and if not provided above)
Name

Address

Contact number

Licensing dass

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers {where
relevant and if not provided above)
HName

Address

Contact number

Licensing dass

Licensed building practitioner numbers or
Plumbers, Gasfitters, and Drainlayers
Board registration numbers {where
relevant and if not provided above)
Compliance schedule

THERE ARE NO SPECIFIED SYSTEMS IN
THE BUILDING

551 — Automatic systems for fire
suppression

553 — Emergency waming systems

553/1 — Automatic door

553/2 — Access controlled doors

553/3 — Interfaced fire or smoke doors or
windows

554 — Emergency lighting systems

555 — Escape route pressurisation systems
556 — Riser mains

557 — Automatic back-flow preventers
558/1 — Passenger carrying lifts

5582 — Service lifts

5583 — Escalator and moving walks

559 — Mechanical ventilation or air
conditioning systems

5510 — Building maintenance units

5511 — Laboratory fume cupboards
5512/1 — Audio loops

5512/2 — FM radio and infrared beam
transmission systems

5513/1 — Mechanical smoke control
5513/2 — Natural smoke control

5513/3 — Smoke curtains

5514/1 — Emergency power systems
5514/2 — Signs for 551-13

5515/1 — Spoken information to fadilitate
evacuation

5515/2 - Final exits

5515/3 — Fire separations

5515/4 — signs for facilitating evacuation
5515/5 — Smoke separations

5516 — Cable cars

Application

The cede compliance certificate should be
sent via

To owner

To agent

All consent related invoices to be billed and
sent via

To owner

To agent
Attachments
Other documents from the personnel who
carried out the work
Memoranda from licensed building
practitioner(s) stating what restricted
building work they carried out or

(Record of Building Work)

Licensed building practitioner numbers or Plumbers

Name

Address

12345678

Drainlayer

Licensed building practitioner numbers or Plumbers

Name

Address

12342678

Electrician

Licensed building practitioner numbers or Plumbers

No

Yes

Yes
Yes

Yes
Yes

Yes
Yes

Yes
Yes

es

es

Email
es
Yes
Post
Yes
Yes
Yes

Yes

Certificates that relate to the energy work Yes

Evidence that specified systems are
capable of performing to the performance
standards set out in the building consent
File 1 - Evidence of ownership

File 2 - Energy work certificates

File 3 - Records of work

File 4

File 5

File 6

File 7

File 8

File 9

File 10

File 11

File 12

File 13

File 14

File 15

Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - B011 - Application for Code Compliance Certificate (Form 6).doox
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - B011 - Application for Code Compliance Certificate (Form 6).doox
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - B011 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - B011 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx
Amended - B011 - Application for Code Compliance Certificate (Form 6).docx
Amended - BO11 - Application for Code Compliance Certificate (Form 6).docx

1/ we accept responsibility to pay all actual and reasonable costs incurred by the Christchurch City Council. Where
an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery action
The Council reserves the right to charge interest, payable from the date the debt became due, and recover Costs
incurred in pursuing recovery of the debt. Please also note that for any refund due, the refund will be credited to the

“deserving party” who may not have

1/ We accept

been the original “payee

rovv | ()

19. The Application submitted page confirms
that the Council has received your
application.

Note the transaction reference number (DA-
Number).

Application submitted

Your Code Compliance Certificate application has been submitted. Your request will be processed as soon as possible.
\J

Transaction reference

Transaction date

Click to Print This Page

Home New application

DA-321279
13/09/2023 3:30:18 PM
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Applying for a Building Act exemption

You can use Online Services to apply for a Building Act exemption. Please note, you do not need to upload the B-004 Application for an
exemption from building consent form if you are completing your application online.

You must have already registered with Online Services before you can submit an application online. If you don’t get your application completed,
don’t worry — it will automatically get saved as a draft, and you can complete it at a later date.

If you have trouble submitting your application, phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

If you wish to submit an application for a building consent or PIM refer to the Submitting a building consent application online section.

If you wish to submit an application for an amendment, a minor variation, code compliance certificate or certificate for public use refer to

the After building consent is granted section.

1. Gotoonlineservices.ccc.govt.nz

displayed.

If the property is not found, use the Advanced
search or Parcel search options (below).

Tips for searching:

= You can search on whole words or partial
words (for example, “Hereford” or
“Heref”).

= If the property is part of a subdivision that
hasn’t been completed yet, it may not
have a street address. Use the address of
the “parent” property (the original
property being subdivided) instead.

Christchurch gl Online Services
. . City Council w+¥
Click Log in.
2. Ifyouare not already logged in, the log-in page Login
Isplays. Enter your login details below. If you are not registered, click here to register.
display: :
Type in your user name and password, then click _—
LOg in. User name
. Rital
Passwords are case-sensitive.
Password
(Looin )
3. In the section ‘Apply for an exemption from Apply for an exemption from building consent
building consent’, click on residential or
commercial work. y Apply to be exempted from the requirement to
E obtain building consent for:
- residential work
m - commercial work
4. Search by either property address, or parcel (lot Property search
and plan number) ) Search by property address or parcel (lot and plan number).
\. Refar to the help for tips on searching.
Search by property address:
Typf_ in t_he adldress that the bundltr)]g consent e |
application re gtes to (Street Number, Street =
Name), then click Search. Enter the street address and then click Search.
.o . , . ; [C] Advanced search
If you typein ‘St’ or ‘Rd’, the search function will ————
not return your address. i
reet name  Hereford
If you are searching for 53A or 53B, the software Suburb
will locate your address, but may display it as
1/53, or 2/53.
. . . S i e
5. Alist of properties matching the search criteria is o N — P

Lot 5 DP 30073
Lot 3 DP 30073
Lot 2 DP 30073
Lot 6 DP 30073
Lot 4 DP 30073
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6. Search by land parcel number:
Click Parcel search.
Type in any information you have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

* Parcel type - Lot

e Parcel number-1

* Plantype - Deposited Plan
e Plan number -30073

The Plan type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Addrass search Barcel s=arch

Search by parcel

Enter the parcel details and then click Search.

Parcel type Lot =
Parcel number 1

Plan type Depasited Plan v
Plan number 30073

Section

(ess)

7. When you have found the property, selectitand
click Next.

Property search
Search by property address or parcel (lot and plan number),
Refer to the help for tips on searching.

Properties found: 1

Parcel description Address

i ] Lot 1 DP 30073 53 Hereford Street Cantral Gty

=)

8. This page displays you as the registered user.
Click Next.

Names

This page shows the logged-in user who is submitting the application. All other names
‘ associated with the application must be listed on the application form.
Cliick Next to continue,
Rales Names

Registered user Rita Jean Lambert

_previous (ext )

9. Enter the Owner details if different from the
applicant.

Click Next.

Owner details

Please specify the owner details below if different from the applicant.

Name of awner

Email

Phone

(s ()

10. Enter the Agent details, if application is being
made on behalf of applicant/owner.

Click Next.

Agent details

Please specify the agent details below if application is being made on behalf of the applicant/owner

New Zealand Companies Registered Number (if
applicable)

Name of agent

Agent's postal address (Must be a New Zealand)

Contact Person (if different from the agent)
Email

Website

Phone

Relationship to owner: (state details of the authorisation
from the owner to make the application on the owner's

behalf)
Previous | @
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11. Additional contact details, select first point of

Click who Related invoices are charge to. Select
method of communication.

Click Next.

contact and preferred method of communication.

Additional contact details

Point of contact

First point of contact for communications with the council

[]Applicant

O Owner

[JAgent

My preferred method of written communication is

Related invoices

All related invoices are to be charged to

(Please note only 1 option can be selected here)

following:

= Adescription of the information you are
supplying.
(You can view your submitted applications by
clicking Applications > Submitted

applications on the menu bar and find the
reference numbers there.)

= Earthquake related information and
application comments if necessary

e Click Next.

[]Applicant
[]Owner
[Agent
My preferred method of written communication is * Select ... E]
12. In the Project details screen, complete the Project details

Provide a description of the work to be considered for exemption.

Brief project descriptiontf your applicstion i for a lemporary
structure, indude criticz] dates,

Construction of a New Retaining Wall M

Estimatad value of work 25000

Earthgquake

Is the application earthguake-related? | Yes bt

Is the project being coordinated by @ PMO?Is the work bsing co-ordinatad by an
insurancs company via a Projed
Management Organisabion?

Yes v

Name of the PMO

EQC or insurance daim numbsr

Arrow International
Fletcher EQR I
Hawkins

Housing New Zealand
Lumiey
Maxirm
New Zealand Companies Registered Nun MWH
Stream

L 7

Application commentsFor example, ralsted appiicstion numbers,
or notes to processing st

- N
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mnﬁﬁnaﬂwqﬂymmwmbemwamm, mptions
m;:agaﬁfzﬁm r guidal mkmﬂaﬂngmmwhwtn

If you are not completing all the fields on this page, the information requested must
be addressed in an attached document.

;mmmthnmmmﬁ

4

Grounds for exemption | Sched 12(a) Likely to comply with bulding code ¥

Means of complancespecty the sandarde, aceptabe sohdiors.
ﬁmmum

P51 for design issued in accordance with B1, NZBC. Engineers to conduct
‘ ﬁ!’ aﬁmﬁﬁmmmm%m

Euuhmrﬂ-tmtzqr‘:n:ﬂﬂﬁ?
Drainage Ltd - Gl structures & drainage contractors.
‘mmmm;mm

i i e sk

Quality assuranceror ; ““':.2;“"“”‘}3
o e i s,

’Sixtmmﬁmtu conducted by engineers,

Site inspections mhmhhﬂmwﬁ
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14. Upload your supporting documents and click
Next.

You do not need to upload the B-004 Application
for an exemption from building consent form if
you are completing your application online.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment, and file name fields.

*= Mandatory field

Supporting documents

Please note, you do not need to upload the B-004 Application for an exemption from building consent form if you
are completing your application online.

Include all relevant drawings (plan, elevations, typical sections), supporiing documents, specifications, photos,
critical member sizes, and critical construction details, if any

If an engineer is involved, provide the engineer's calculations and sketches, including a producer statement -
design.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the sofiware you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
filename fields

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45

I/we accept to acknowledge the fee charge, and
then click Next.

minutes.

The time to upload your application / documents

cannot exceed 45 minutes. Attechmen:3 I _Browse... |
Attachment 2 | Browse...
Attachment 3 | Browsa...
Attachment 4 [ Browse...

==
15. Review the information you have entered and tick Confirm your application

ﬁ Please review the details you have entered and then dlick Next to submit your application.
Application type Building Act exemption - commerdial
Properties 53 Hereford Street Central City

Owner details

Agent details

Additional contact details

Applicant No
Owner No

l/we understand that the fee charged at lodgement is a fixed fee for the Council to assess this application. This will
be paid before the decision is released. The fee is payable whether the application is approved or declined

If the application is not accepted for processing an administration fee may still be charged

Where an invoiced amount has not been paid by the invoice due date, the Council may commence debt recovery
action. The Council reserves the right to charge interest, payable from the date the debt became due, and recover
costs incurred in pursuing recovery of the debt

Al of the above information is, to the best of my knowledge, true and correct. | understand that all plans,
documentation and reports submitted as part of an application are required to be kept available for public record,
therefore the public (including business organisations and other units of the Council) may view this application, once
submitted. Please also note that for any refund due, the refund will be credited to the “deserving party” who may not
have been the original “payee”

l/we understand that no work covered by this application is to commence until the building consent exemption
decision is approved

@cem

| Previous | | Next |

16. Confirmation is returned instantly, and a new
transaction reference number is supplied.

Application submitted

Your application has besn submitted. Your request will be processed as soon as
possible.

Home New application for residential or commercial exemption

Transaction reference DA-99530
Transaction date 17/08/2016 1:52:19 p.m.

17. A confirmation email is automatically sent.

From: Online Services

Sent: Wednesday, 17 August 2016 1:53 p.m.
To: Rila Lambert

Subject: Online application received

Thank you for itting your ion for ion from building consent via the Online Services website. We will be in contact with you again shortly.

Details of your application are as follows:

Transaction reference DA-39530
Application type Building Act exemption - residential
Date received 17/08/2016
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Applying for certificate of acceptance

1. Gotoonlineservices.ccc.govt.nz

Click Log in

Christchurch
City Council ww

Online Services

2. Ifyouare not already logged in, the log-in page
displays.

Type in your user name and password, then click
Login.

Passwords are case-sensitive.

Enter your login detsils below. If you are not registered, click here to reqgister.

User name
Rital

3. Click certificate of acceptance in the ‘Apply for a
certificate of acceptance’ section.

Apply for a certificate of acceptance

i_ . @pply for a certificate of acceptance)

=y

4. Search by either property address, or parcel (lot
and plan number).

Search by property address:

Type in the address that the building consent
application relates to (Street Number, Street
Name), then click Search.

If you typein ‘St’ or ‘Rd’, the search function will
not return your address.

If you are searching for 53A or 53B, the software
will locate your address, but may display it as
1/53, or 2/53.

Property search

’°‘ Search by property address or parcel (lot and pfan number).

\. Refer to the help for tips on searching.

Address search || Parcel search

Search by address
Enter the street address and then dick Search.

[Tl Advanced search

treet number 53
Street name  Hereford

Suburb

5. Alist of properties matching the search criteria is
displayed.

If the property is not found, use the Advanced
Search or Parcel Search options (below).

Tips for searching:

= You can search on whole words or partial
words (for example, “Hereford” or
“Heref”).

= Ifthe property is part of a subdivision that
hasn’t been completed yet, it may not
have a street address. Use the address of
the “parent” property (the original
property being subdivided) instead.

Click Next.

Properties found: 1
Address Parcel description

[i] 53 Hereford Street Central City Lot 1 DP 30073
Lot 5 DP 30072
Lot 3 DP 30072
Lot 2 DP 30072
Lot 6 DP 30072
Lot 4 DP 30073
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Search by land parcel number:
Click Parcel Search.
Type in any information you have.

For example, if the section reference is ‘Lot 1 DP
30073’, complete the fields as follows:

* Parcel type - Lot

e Parcel number-1

* Plantype - Deposited Plan
e Plan number -30073

The Parcel type field allows you to search by lot,
town section, Maori reserve, unit, factory, etc.

Address ssarch Farcel s=arch

Search by parcel

Enter the parcel details and then dlick Search.

Parcel type Lot =
Parcel number 1

Plan type Deposited Plan v
Plan number 30073

Section

Previous |

When you have found the property, select itand
click Next.

Property search
Search by property address or parcel (lot and plan number),
Refer to the help for tips on searching.
Properties found: 1
Parcel description Address

(i) Lot 1 DP 30073 53 Hereford Street Gentral Gty

=)

This page displays you as the registered user. Click
Next.

Names

This page shows the logged-in user who is submitting the application. All other names
3 l associated with the application must be listed on the application form.
Cick Next to continus,
Roles Names

Registered user Rita Jean Lambert

previous (ext))

On the Application details screen, complete the
following:

= Adescription of the information you are
supplying.

e Any attachments that are relevant in
supporting your application.

= Any additional comments relevant to your
application.

e Click Next.

Note: If you cannot save as PDF from the software
you are using, there are many free online tools
which generate PDFs. Try a Google search for
“PDF printer”.

Avoid special characters like quotes, hyphens,
ampersands and angle brackets in description,
comment and file name fields.

The time to upload your application / documents
cannot exceed 45 minutes.

* Mandatory field

Application details

z‘“‘““ Please check that the forms that you are using are current at the time of application as forms are subject
to change without notice.

Upload your application form and supporting documents.

The combined size of the files submitted must not exceed 1GB. On slow Internet connections, uploads may time
out if you are submitting large files (over 75MB). The time to upload your application / documents cannot exceed 45
minutes.

Files must follow the specifications in our guide. We prefer documents to be submitted in PDF format. If you cannot
save as PDF from the sofiware you are using, there are many cheap or free PDF printing tools that you can
download. Try a Google search for "PDF printer”

Important:

Avoid special characters like quotes, hyphens, ampersands, and angle brackets in description, comment, and
flename fields.

Detailed description

Project description

Plans and documents

Important: Specifications and supporting documents are not required for all application types. If they are required for your
application, please upload them in the comect fields below. Do not include them in other files.

Application i | Browse...
Plans [ Browse...
Specification | Browse...
Supporting documents [ Browse...

Additional comments

Previous | I@I

B-375,LU: 27.11.24,LR: 27.11.24,V21

Page 69 of 78




Online Services

10. A summary of your application is shown. Click Confirm your application
Next to Smeit the dOCUmentS to COUnCiI. {ﬁ Pleasze review the details you have entered and then click Next to submit your application.
=0
Application type Building approvals
Properties 53 Hereford Street Central Gty
Application details
Project description G'ﬁ“ld floor lobly & first floor areas to building located at 53 Hereford Street.
11. Confirmation is returned instantly, and a new Application submitted

transaction reference number is supplied.

Your application has been submitted. Your request will be processed as soon as possible.
@ Home MNew application for building approval

Transaction referenceDA-148318
Transaction date 25/08/2016 1:32:20 p.m.
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Downloading Application Documents

Once your application has been approved by the Council, you can download the documents using Online Services. We will email you once your
documents are ready.

1. Goto http://onlineser vices.ccc.govt.nz

Christchurch gl Online Services
. . City Council ¥
Click Log in.
2. Type inyour user name and password, then click Togi=
LOg in.  Enter your login detalls below. IF you are not registered, click here to register.
Passwords are case-sensitive. —
User name
RitaL
Password
(Loain )
3. In the Download documents section click Download docruments

‘Download documents’.

sociated with your
m a7 Or resource consent.

4. Type in the full application number (for example o
‘BCN/2014/1514"), then click Search. Application search
Q Search the selacted list.
‘-Cj.— |

Select enquiry fist(Buiding consents (BCN) -

Search

Search by application number

Enter an application number (for example, BLD/2000/99),
then click Search.

Application number gcr/2014/1514|

[ Previous ([ Search |)

5. Any matching applications are displayed. Click on

Building consents (BCN)
the appllcatlon number Click on the value in the first column to view more detais.
If you typed in the reference for an application N
which you are not permitted to view, a system
message displays ‘you are not permitted to view Application date  Location Status
these recordsv BCN/2014/1514 28/02/2014 53 Hereford Street Central City Corpleted
'
6. Application details are displayed. If the
documents have been released, they are listed Enguiry Detail Wiew
here. Application number BON/2014/1514
Application Type Residential detached dweling
Clle on them to dOWnload. Description Dweling with attached garage
Location 53 Hereford Street Central City
Application date 28/02/2014
Responsible Officer Vivia Ward
Current Decision Code Compliance Certificate Issued
Status Completed
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Forgotten your password?

If you forget your password, then you can verify yourself using your email address and re-set your password online. If you have multiple email
addresses, use the one that you gave to Online Services when you registered.

Passwords are case-sensitive. [t must have at least six characters and include one number.

If you cannot remember the correct email address, then phone the Customer Call Centre, (03) 941 8999 (8:00am to 5:00pm).

1. Gotoonlineservices.ccc.govt.nz

Click Log in.

Online Services

Christchurch
City Council w+

2. Click Forgotten password.

Enter your login details below. If you are not registered, click here to register.

User name
Rital

Password

orgotten your passward?

3. Complete your User name, Surname, and Email
address, then click Next.

Verify user details

™ Fll in the fields below o verify your identity.

Usar name Rital
Surname or company name Rita
Email address ritajean @test.com

4. Click Submit to have a new password emailed out

Choose new password

t .
oyou Clicking Submit will reset your password to a randomly generated value, which will be
'] emalled to you immediataly.
-
previous (Submit )
e —
5. Aconfirmation message is returned. Passwordriset

. Your password has been reset. Log in with your user name and new
9 password from the e-mall.

6. You will receive an email with a new password.

From: Online Services

Sent: Wednesday, 17 August 2016 3:35 p.m.
To:Rita Lambert

Subject: Confirmation of password change

Your request for login assistance has been processed. Your new password 1s: 6xenbvh#.
You can Log in with yvour user name and new password. Please be aware that this is a
temp password. If you want to change it, please click Change Password after log in.
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7. Using the password you have received via email,
login to Online Services.

Online Services

Once you have successfully logged in, you can
change your password by selecting this option
under Help > Change password in the menu bar.

‘Help Registration

Help page

Land use or subdivision consent

8. Enter the password you received via email into e A
the Current passwo rd tethOX and then enter the @ :l;::;kesr.\ler a new password of at least 6 characters below. You can use letters, numbers and some special characters such as underscores and
new password you would like into the next two e
textboxes. few pesswant’ [3ueoun
) Confirm password sessss
Click Next.
9. A confirmation message is returned. Success
Use your new password next time you are logging "W Your password has been changed. Please use your new password the next ime you log in.
into Online Services.
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Forgotten your user name?

If you have forgotten your username, you need to email Online Services and they will send it to you.

1. Gotoonlineservices.ccc.govt.nz

Click Contact us.

Login

E i Enter your login details below, If you are not registered, dick here to register,

Password

Forgatten your passviord?

n | newzealand govtnz Christchurch gy

City Council %+

2. Click Building Control, and send an email. If you
have multiple email addresses, use the one that
you gave to Online Services when you registered.

Online Services will respond to the email address
you registered with for Online Services (not the

Contact us

03941 Bogg or
0800 800 1690

For all general enquiries please call:

Our Customer Call Centre is avallable 24
hours a day.

dd tth |f fth . Contact For enquiries about... Phone
a. ressyou sen € email rrom | IS1S Christchurch City Council Customer Services Team All enguiries 03 941 Bog9
different). Building zpplications 03 941 BO0O
Planning Resource consent applications 03 941 B999
Animal Management Team Dog registrations 03 941 B999
i From = rita@test.com
=18 (—
| TG | lunlmesa'\rloes@cn:.guvtnz
| Send | ! e e e o o
E—
Subject |
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How to view your user details

1. Gotoonlineservices.ccc.govt.nz Christchurch Online Services
X i City Council w+
Click Log in. =
2. Complete the log in details, then click Login
RegistratiOn > VIEW user deta”s_ ‘f Enter your login details below. If you are not registered, click here to register.
User name
Rital
Password
(oo )
3. Your name, address, phone number, email Viewuser details

address and user name are all displayed. If you
need to change any of your contact details, then
click the Contact us link, and email the Council.

Your registration detalls are displayed below.
If you want to update the contact information the Council has on recard, click
here to emall us,

A a A a a S Lambert
Online Services will respond by email to the email e or company name ™
. . 5 Full given names Rita Jean
address which is shown on your User details page
— if this email is obsolete, you should ring the St AL
Customer Ca" Centre: Email address ritajean@test.com
Address 100 Testing Strest, Christchurch 8061
(03) 941 8999 (8:00am to 5:00pm). R —— o3 135 2557
Mabile
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How to view your submitted applications

Only the person who submitted the application is able to view it online.

1. Gotoonlineservices.ccc.govt.nz

Click Log in.

Christchurch g

City Council §=% Online Services

Home Payments Help

2. Type in your user name and password, then
click Login.

Passwords are case-sensitive.

Login
_‘: Y Enteryour login details below. If you are not registered, click here to register.
User name
RitaL

Password

3. Click Applications > View submitted
applications.

Mew application

Review drafts

L View submitted applications

)

4. You can search for applications which you have
submitted by either:

« All applications —this is the
most straightforward search
function.

e Transaction ID —allows you to search by
the numerical suffix of the DA reference,
such as ‘5995’ If you type in the full
reference, such as ‘DA-5995’, it will not
find the record.

e Application number - you must
type in the full application number,
such as

‘BCN/2012/304’. The search is not case-

and no spaces.

e Date Lodged —allows you to search
for applications lodged within a
certain date range.

e Transaction Reference - this is the full
DA-reference, such as DA-5995. This search
feature is case sensitive, and you must include

the dash between the DA letters and the
number.

Click Search.

All applications which you have submitted are
displayed.

sensitive, but you must use the forward- slashes

View submitted applications

@ Search for applications that you have submitted.

Search by JiF] Applications
Trans ID
Application number
Date received
L ransaction reference

View submitted applications

| memar2ndum [FIM]
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How to access your drafted applications

You can access applications which you have started but not completed, to either complete them or delete them.

1. Gotoonlineservices.ccc.govt.nz

Click Log in.

Christchurch g Online Services

City Council ¥

Home

2. Type inyour user name and password, then click
Login.

Passwords are case-sensitive.

Login

iﬁq Enter your login details below. If you are not registered, click here to register.

User name

Rital

Password

3. Thenclick Applications > Review drafts.

Application Search

View submitt=d applications
I memaorzndum [FIM]

4. To complete the application, click on the Date
created column. This opens the application up
on the relevant screen that needs completing.

If you no longer need to complete the
application, click on the cross to delete it.

Update a draft application

This page shows the draft applications that you have areated but have not submitted yet. Click on a draft's creation date to open the draft and
continue working on it,

Application type Location Last modified Remave
24-11-2014 3:35 Buiding consent 24112014 3:35 ®
24-11-2014 3:34 Buiding consent 24112014 34 ®
24-11-2014 3:31 Buiding consent 24-11-2014 3:31 ®
24-11-2014 2:14 Building approvals 53 Hereford Street Central City 24112014 2:33 P
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53 Hereford Street, Christchurch 8011
PO Box 73013, Christchurch 8154
Telephone: (03) 941 8999. Email:
info@ccc.govt.nz Or visit our website:
www.ccc.govt.nz/goahead

Christchurch
City Council ww
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